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REGIONAL MEMORANDUM
No Cod B, 2024
To All Bchools Division Saperintendenta
Al Orhevs Conoernod

NEW PLANTILLA ALLOCATION LIST (PAL) TEMPLATE FOR THE IMPLEMENTATION OF
APPROVED EQUIVALENTS RECORD FORM |ERF), RECLASSIFICATION,
AND CONVERSION OF POSITIONS

1 in complance with the insiructions frem the Department of Budget and Managsment
Regional Office No. T, City of San Fernando, Lu Upion, in the impleméntation of approved
Bquivalents | Record Form  [ERF), Reclassification, and  Conversion of FPosihions,
the Jtew Plantilla Allocation List (PAL), the new Plunulla Allocaton List (PAL) template is
provided for the uniformity of the form

20 It a8 requested (o check the piven instructions in the preparation of the PALL
and taken ints considerdtion the correct details of the teaching and non-tenching personnel
in the preparation of the PAL.

3, For the purposes of the anplementation. the new PAL, legether with the addiuonai
documents shall be submitted, to wit:

| _Personnel Action/Request | Additional ts

Equivalents Record Formy i Letter Request of the &
(ERF) i le for dary education only)

. Certified Photocopy of Approved ERFs

Cerufied Copy of PSIPOP printout reiflecung
the names  of  the  téachers  for
reclassification fonly those pages containing, |
V such names)

d. Certification

- of Funds duly
. Budget

SCHOOLS DVISION
DEPED VICAR GITY

11 JUN

RELEA

BY: -

Y e

June 10, 2024

To: Assistant Schools Division Superintendent
CES - SGOD & CID
Public Schools Heads

Attention is invited to the additional documents that are required for Equivalent Record

Form (ERF) requests, Conversion of Position requests, and Reclassification of Position
requests.

For your information, guidance, and reference.

»
VI D..EDA, CESOV
hools Division Superiritendent

Address: Mena Crisologo St. corner Rivero St., Brgy. IX, Vigan City, llocos Sur
Telephone No: (077) 722-20-23 / (077) 632-05-33

Email Address: vigan.city@deped.gov.ph

Website: www.depedvigancity.com

DefiED

MATATAG

BAGONG PILIPINAS

Your Feedback is important to us. Visit this link bit.ly/SDOViganCityCSM
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REGION |

REGIONAL MEMORANDUM
No. _(God™ 52024

To: All Schools Division Superintendents
All Others Concerned

NEW PLANTILLA ALLOCATION LIST (PAL) TEMPLATE FOR THE IMPLEMENTATION OF
APPROVED EQUIVALENTS RECORD FORM (ERF), RECLASSIFICATION,
AND CONVERSION OF POSITIONS

1. In compliance with the instructions from the Department of Budget and Management
Regional Office No. I, City of San Fernando, La Union, in the implementation of approved
Equivalents Record Form (ERF), Reclassification, and Conversion of Positions,
the new Plantilla Allocation List (PAL), the new Plantilla Allocation List (PAL) template is
provided for the uniformity of the form.

# 3 It is requested to check the given instructions in the preparation of the PAL,
and taken into consideration the correct details of the teaching and non-teaching personnel
in the preparation of the PAL.

3. For the purposes of the implementation, the new PAL, together with the additional
documents shall be submitted, to wit:

__Personnel Action/Request | _ Additional Requests i
. Equivalents Record Form . a. Letter Request of the School Head/Principal |
(ERF) (applicable for secondary education only)

| b. Certfied Photocopy of Approved ERFs
5 ‘ c. Certified Copy of PSIPOP printout reflecting

|
, the names of the teachers for|
| ‘ reclassification (only those pages containing
i such names)
| d. Certification of Availability of Funds duly |
i singed by the Budget |
Officer /Accountant/Bookkeeper
e. Certified copy of Sub-ARO B
Evaluation Sheet/Ranking of MT Applicants
Certified Copy of PSIPOP printout reflecting
[ 1 the names of the teachers for reclassification
I (only those pages containing such names)
¢. Certification of Availability of Funds duly
i singed by the Budget
i Officer /Accountant/Bookkeeper
! d. Certified copy of Sub-ARO

Conversion of Position

on

Elementary .
-Certified copy of the Number of Teachers by
district

Secondary Jj

- List of Existing MTs per Subject Areas |

- Letter Request of the  School
Head/Principal

|
— Flores 5t., Tatbangen, Tity of San Fernando, (2 Union
DehED

ey v Telephone Nos.: (072) 607-8137/682-2324
MATATAG
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! Reclassification of Position | a. Letter Request of the School Head/Principal
: b. Certified Copy of PSIPOP printout reflecting
, the names of the teachers for reclassification
i (only those pages containing such names)

| ¢. Certification of Availability of Funds duly
! singed by the Budget
Officer/ Accountant/Bookkeeper

Certified copy of Sub-ARO

Organizational Chart

Position Description Form {PDF)

CAV (Masteral/Doctoral)

me oo

4. Attached is the new PAL template, for ready reference, and this could be access at
https://bit. ly/TEMPLATEFORIMPLEMENTA TION.,

5. For information, guidance and strict compliance.

TOLENTINO G. AQUINO
f/ Director IV

Encl.: As Stated
References: As Stated

To be indicated in the Perpetual Index
Under the following subjects:

IMPLEMENTATION INFORMATION INSTRUCTIONS POSITIONS
TEACHERS TEMPLATE

AD/PS/hfa/RM_NewPALTemplate

June 3, 20249
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DEM-DepEd PAL Farm No., 2
LY Fage __of __
* PLANTILLA ALLOCATION LIST
Converalon to Master Teacher Positions
{Purguant to Exgoutiva Order No. 500 dated March 21, 1978, as Implemonted by National Budget Clrewlar No, 303 dated April 10, 1979
Department of Education - Reglonaé Office Xill
Diviaion:
Eduocation: Elemantary/Sacondary
Position This Salnry Grade with 5tep IncramantMonihy Reta Maxithily Differenil =No, of monther
fsem Mo, {per lulost PEIOR) Ongmatasiors Gode par 8RO | Mamp ot enmbent M"m‘m it A m [oo—
o @ ® (1458 r, of 45 {TE{18) o
Tolal Monity
Przort | Propesad Present Fropesed bal COiferentd | PHIC R e i monine
® o ® o ® e I Bl L e
1. GSEC DECBE-TCHI-TEOAT 12017 Caniban, it Kating A, § Teacher || Master Teachatl] 191 ] 18.630] 181 3] wwws | =0 K] 18,032 12822 8073 iz
-NOTHING POLLOWS-
Sub-iotsl for this pags
Total previous pago
Total ihia page/Grand Total

Wa harby axsume hel responsibilly forthe veracily and accuracy of the besfs for subject conversion of posiions afler thomugh review and soruting of documants submitied and In accontance with the sppliceble legal bases
and axisting DepEd guidalines (DepEd Qroler No. 57, aeries of 1957). in addlon, we cartlly ta the corraciness of all the abovestaled enfries and that smpicyees whose namas appearon the Isl are the Inrcumbents of said
pasfions, We further certlly tht the PS equiremant covering the rquest for conversion shell be fendad under th Lumg-sim appropsfation for conversion lodged in e DapEd RO.

Preparsd by: Reconwnanding Approval: Approvad by:
Divigion HRMO Schoolg Division SupeHntendent Regional Director
Data: Date: Date:
Documentary Requiramants:

To e submitied to DB RD:

1. Latier Raguost of the Repikng: Dirscior of Depfd
2 Pianiiiia Aacation List for Comversion Lo Maate: Tedohar Positions

Addlitiorms? Docunients for DepEd RO [eve! only:

4 Evaualion BhestRanking of MT appicants

4, Endovsaryant of lhe Schools Dhislon Supsriniendant

6. Cortited Cupy of aPSIPOP puinfiou refleciing ¥ names of the taacttars for msclaseiication (only those pagaes coriisining such neamoe)
5. Certfication of Avalabilly of Funds duly signed by 8y Budpst OficarAcsaunianif@ockdmsger

o Rsntaiery Egocapon
8, Cortfiad ipy of the Humber of Teschens by Distict (use e sampia forrriat)
£or Seoopdary Eteatur

8. Uil of Exislting MTs par Bubjact Aps

10. List o Teachars por Subjack Aren o ba signediy the 803

11, Letior Request of the Schoal Hasd/Pranciaal

Inetruttionn:

1} Bach page should shav & 2 sub-iotel of the caunrest page t ba farwardad on the nast pags.
ﬂmmdnumnlsswdshwmﬁMdMMmemwmmmmpﬁp.m&)mﬁ(l]md(b)bbl forwerded to ihe nexd page.
) The ast jibgm choud shio show {8) and (b} s ha totel of () and (), which showd be [abekd as Grand Total.




) Plsssa o the positon ntinbules In descanding odar.

Legal Bases;

1. Exooutive Order No. 800 dated March 21, 1978

2, National Budged Clroaular No. 309 detad April 10, 4679

3, Naloned Compransation Clrctaar M. 24 daled Moy 20, 1983
4, Budgat Ciroslar Nio, 2007-8 dated February 18, 2007; und
5. Budget Circular Mo. 2018-3 datod July 50, 2018,
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DEM-DepEd_PAL Form No. 3 ' Page__af__

PLANTILLA ALLOCATION LiST
Redassification of School Head Positions
{Pursuant {o Soction 7E of RA 9166, otherwise known as the Govemance of Basic Education Act of 2001, as Implementad under DspEd Order No. 97, 3. 2011 dated December 18, 2011)

Deparimsent of Education - Reglonal Qffice Xl
Divislon:
Education: Elmentary/Secondary

Pasition Tiis Balary Ceaxs with Step Increment/Montdy Rete Nanthly Differentinl
e Mo, (pur fefoR FSIPOF) Orgurtzationl Gode pac PSROP MMl mmﬂ;m Telsl Funding .
i @ ) Prasnd Propased Prosent Priscend Solbirerenta | P1aE P o ot | rdpecray oo o 5 Haj=(aH1m)
w ® & o ® @ [toeg-o | h | apenoron | KeREE | e
[ 1 OBEC DECEB BP1-TEET 12012 Canban, Krerie Kabina .| $cho Princpal 1] Sthol Prindlgal i o6t | 36,481 2557 ozt ey = ) 4521 2348 4,09 30,48

~NOTHING FOLLOWS:

otat for this pags

[Total previous page

Total tis fagerarand Total

Wh frereby besunte full responsibility for the verecly and accuracy of e besis for subliect reclassification of positiens affer thorough raview and seruliny of documents submitted end in acoordance with the existing DepEd quidefines (DepEd Order
No. 87, 8. 2011) pursuani o Section 7E, fast peragraph, Republic Aot #1565, ctherwise knewn as the Govemance of Basike Edlucation Act of 2001. Jn addition, we certify In ths comaciness of ail the sbovestaled anliies amd thal employeas whoss
names appaar on the et are the noumbents of said positions. mmwwmmrmwmimfwvmywwmmmtmmﬂmfunu’adundartha!.ump-sum approprialion for reclassication ledged In the Depd RO.

Praparad by: Recormmanding Appraval: Approved by:
Division HRMO Schoeols Division Suparintendent Regiocal Director
Dala; . Data: Dada:
Documentary Requirements:

To ba eubmitied 1o DBM RO:

1. Laiter Requesiof the Regites] Disctor of Dapkd
2. Fiartita Allacaion List for Reciassification of Schoot Hueds Posllkees

Adcitional Dosumanis for DepEs RO Iaval only:
A End of the Schoola Divielon Superly o

A Latier Regaestof (19 Schioo HoadPrinciosl (skoabis for secondery sducatizn el

& WOW#EPSIPDPPMWM tha namgs of the ieachers for reclarsificarion (anly those pages contalning suich names)
B. Cortiflcation of Avababifty of Funds duly skred by the Budget OffearAcsountantBockkeeper

¥, Cortfiad copy of SubARD

8, Organizationat Chart

#. Position Deszription Foam (PDF)

10. Updatad Sarvica Record

11, Cariifcatan of Thrse (3) Perkamance Ratings

12, QAV (MantaralDoctors)

Instructions:




* Page __of __
DBM-DspEd_PAL Form Ko. 1
PLANTILLA ALi OCATION LIST
Roolasaification of Teaching Positions due to Approvad Equivalent Records Forme {ERFa}
(Pursuant to Section 14 of PD Mo. 985, as implomented by DBM Gircular Lotter 84-4 detad May 30, 1684 and Budget Circaler No. 2004-1 datad January 23, 2004 relteratsct under Budget Clrguiar No. 2018-3 dated July 30, 2018)

Department of Education - Reglones Office Xill
Division:
Educatlon: Elomantary/Sacondary

Pedlion Title Grade with £(ap Incremantidonily Worihly Difars:fel <o of monihe> |
Net He. {por lniust PRIPOR) Oud?]ll.:- Hama of Insticbani = =2 = = - Tl Moty Maning Yea Tetsl Fundng
= Rl Recuiremants Riquismenia. | Rermanvsti?)
i PEIPOR [ Promeal Pre, Prestit Proposed S, Difereciial]  PHIC 13 e{y Roqelomants A Ditbarential
& " pusB(E) ® o - ® |wo=mem| on ﬂn; : o (13}'?0)*1‘ o (14)=mmnn. o[ g (1B={1414{16}
1. OFEC-DECEBTCHY /50871212 Coniban, Kesinis Kabdna A Teachar | “Fowchar | 1171 15,820 121 at,987 1,767 80 212 2,X8 14,083 1167 18,830

(ses Chinpter § of Clrcublr Lecir Mo. 20075 daed Fedruary 19, 2007 onihe Manuat of Position Classtfieation and

o

18,630

18,630

assume [k mEpoimeily o dite veracly and Scouracy of 010 Basis Jor Suljed] reassiaaron of postims altey TRGTough FeviEw and eyotEey oF Gocoman SOl iad &7 1N BCCCrance WEA ey
Deakd end te varkus lagal bases for ERF. i acidion, we cedily ihe oomecinees of 87 the ahovastaled antsas nnﬂwcnpbm:mmnmmmmmmwmadmmm
mmmm:wmmmmmmmmmwummmmmwwmmmmam

Frepared by: Recormmending Approval: Approved by,
Division HRMO Bchools Division Superiniendant Regional Diractor
Date: Cate: Diates:
Documelmiary. Aty

To be submitfod to DBM RO:

1. Lettar faquest of the Reglonal Direcior of Dapsc
2. Planfila Aliscrtion List for Reclassification of Teaching Poskions due to Approved Equivalent Reconss Farms (EFFs)

Ackfitiona Docianerts for Tovel osly:
3. Endorserrmsl of the Sohaaty Suparintendant
2% Ltie: Raslast of the Behoo! Haal {ppiicabis for secondary schicakor anly)

5, Cartifiod Phokooapy of Approved Expialent Record Fora (ERFay
8. Caritiad Capy of sPSIPOP priniout refiaciiag v nariias of i leachars for reciaafioslion foriy thoss pages costeining suist names)
7. SerScaion of Avalabidly of Funcs duyigred by the Bucigal OfcarACCouninIRIDKkeopar

"B, Cartfnd ccpy of SuB-ARD )

Instmictions:

1) Ench page shald show & a sub-teiel of the currant prge to ba fanrarded on e next page,

2) Bueemediy pugads shoukd lhbwhe)lmoflhamunlpmh)ub-bm[mrdadhnﬂwnwhulme.ma)wb—malofmand{b)hbﬂommd {n the next pape,
a)'l‘mlaslpnunmmummaﬂd{blmmelﬂdaf{l)ﬂ[b}.whul shoutd be lnbelied aw Grand Total.

4} Pleass sort ihe posilion siinbuies in destendng onder.




Logal Boses)

4. DBM Clrezdsr Lotier B4-4 duted May 30, 1884

2. Bueyet Cireular No, 2004-7 deted Jenunsry 273, 2004
3. Buciget Cintador No, 2007-6 dalad Febusry -8, 2007
4, Butyst Chreuler Mo, 2018-3 dalad July 30, 2018




