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Republic of the Philippines

Department of Education
REGION I
SCHOOLS DIVISION OF VIGAN CITY

DIVISI MEMORANDUM
No. _,8.2025

EVALUATION OF ADMINISTRATIVE AIDE VI, ADMINISTRATIVE ASSISTANT 11,
AND ADMINISTRATIVE ASSISTANT III APPLICANTS

TO: Assistant Schools Division Superintendent
CES - SGOD
CES - CID
Elementary & Secondary Public-School Heads
All Others Concerned

1. Per Advisory No. 16, s. 2025 titled Announcement of Vacancy of the
Administrative Aide VI, Administrative Assistant II, and Administrative
Assistant I1I, the Human Resource Merit Personnel Selection Board is directed
to evaluate the application papers of the applicants.

2. To facilitate and fast track the evaluation of the applicants, three (3)
Administrative Officer II from the field are hereby directed to assist the Human
Resource Merit Personnel Selection Board with initial screening, document
verification, evaluation, and consolidation of applicant’s qualifications in
compliance with DO 7, s. 2023.

Name School Schedule |
Regie Quario Camangaan Elementary | June 19 - 20, and 23, '
School 2025
8:00 AM TO 5:00 PM
Naira T. Segui Burgos Memorial School | June 19 - 20, and 23,
East 2025

8.00 AM TO 5:00 PM

| Katrine Anne Arce San Julian Elementary June 19 - 20, and 23,
School 2025

8:00 AM TO,5:00 PM
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3. This serves as Locator Slip to all concerned personnel. DEPED VIGAN CITY

4, Immediate dissemination of this memorandum is desired.

VIL . EDA, CESO_
Schools Division Superiniendent

Address: Mena Crisologo St. corner Rivero St., Brgy. IX, Vigan City, llocos Sur
Telephone No: (077) 722-20-23 / (077) 632-05-33

Email Address: vigan.city@deped.gov.ph

Website: www.depedvigancity.com
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Your Feedback is important to us. Visit this link bit.ly/SDOViganCityCSM



