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3Aepublic of tbe llbilippines 
39epartment of ebucation 

REGION I 
SCHOOLS DMSION OF VIGAN CITY 

Office of the Schools Division Superintendent 

DMSION MEMORANDUM 
No. $-, s.2025 

REITERATION OF DATA-BASED CAPSULE REPORTING POLICY 
IN DEPED VIGAN CITY 

To: Assistant Schools Division Superintendent 
Chief Education Supervisors (CID & SOOD) 
Unit and Section Heads 
All SDO Proper Personnel 
All Teaching and Non-Teaching Personnel 

1. The Department of Education in Vigan City issued Division Order No. 008, 
s. 2024 established the use of data in capsule reporting to streamline the 
process of retrieving data from different schools. 

2. Section 6 of the said Order provides that data from the field shall be 
collected only through a signed division issuance by the Office of the 
School Division Superintendent. Submissions of data to the Division 
Office shall be via online or hard copy, or both. 

3. All personnel are reminded to use division issuances to request data from 
schools. For online submission, the use of the official DepEd E-mail is 
required. 

4. The use of social media group chats is limited to information 
dissemination and cannot be used to submit or collect data. 

5. A copy of Division Order No. 8, s. 2024 is attached for reference. For 
widest dissemination, information, guidance, and strict com liance. 
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VI D. A, CESO V 

Sc Division SuperintJrdent 

Address: Mena Crisologo St. corner Rivero St., Brgy. IX, Vigan City, llocos Sur 

Telephone No: (077) 722-20-23 / (077) 632-05-33 

Email Address: vigan.city@deped.gov.ph 

Website: www.depedvigancity.com 

Your Feedback is important to us. Visit this link blt.ly/SDOVlganC/tyCSM 
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