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SCHOOLS OMSION OF VIGAN QTY 

DIPLEIIMTAff01' OF TBB DRRIIS IKCIDE!ff IIABAGEIIEKT REPORTlltG 
SYSTEII (IIIRS) POR REPORTlltG THE U'"Fitr& OF HAZARDS ARD 

JKCU,EN I'S Alfl> REQUESTlllG RESPONSE UfTERVMTIOllS 

To: Assistant Schools Division Superintendent 
Chief Education Supervisors 
Public Elementary and Secondary School Heads 
All Others c.oncemed 

I. In reference to the Disaster Risk Reduction and Management Service 
(DRRMS) Advisory, this Division reiterates the uti1imtion of the DRRMS Incident 
Management Reporting System for Reports on Effects of Hazards and Incidents 
including the Request for Response lnteiventions. 

2. The IMRS is the official platform for reporting incidents !nch;1ding fire! flooding 
and other hazard-related occurrences that result in leanung interruptions and 
infrastructural and non-infrastructural damages in schools. 

3. The School Heads (or the Officer-in-Charge) or the designated School DRRM 
Coordinators shall be the only DepEd personnel to access and utilize the reporting 
form using either the school's official email address or their individual DepEd email 
account. 

4. The reporting form may be accessed through the DRRMS Virtual Operations 
Center at https: I I sites.goog[r..rom /~~-pb I th 1 ms/ opci atiuns / 1 cpw rin,£ 
plztfi:n :us. 

5. For information and compliance of all concerned. 
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~ DRRMS Adrimr:Y • IMPL£ME1'Tl'ATION OF TIIE DRRMS INCIDENT 
MANAOEMENT RPJ>OR'TIPfO SYSTEM IIMRSJ POR REPOR'TINO 1ltB EFFECTS 
OP I lAZARllS AND INCIDENTS AND QEQUesTINO RESPONSE INTERVENTIONS 

To be andJcalcd in the Pnpetyal Jndc:x under Uu: following aubjccta: 

DRRM REPORT SYSTEM 
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DISASTER RISK REDUCTION AND MANAGEMENT s1.mv1cc 

ADVISORY 

FOR REGIONAL DIRECTORS 
SCHOOLS DMSION SUPERINTENDENTS 
REGIONAL, DMSI N, AND SCHOOL DRRM COORDINATORS 

FROM FEL O 0. CASTRO V ~~ 

SUBJECT 

Direclor IV 

lmpl mentation of the DRRMS Incident Management 
Reporting System (IMRS) for Reporting the Effects of Hazards 
and Incidents and Requesting Response Interventions 

DATE January 8, 2026 

Thls 1s to advise all concerned DepEd personnel to use lhe Incident Management 
Reportmg System (IMRS) as the official platform for reporting incidents, including 
fire incidents, flooding, and other hazard-related occurrences thal result in learn1ng 
interruptions and infrostruclural and non-infrastructural damages in schools. The 
introduction of tJus new response mechanism is due to technical issues currently 
affecung the Rapid Assessment of Damages Report (RADaR) platform. which is 
temporariJy unavailable for use. 

All madent management detruls on affected schools must be encoded m the IMRS 
Wllhm eight hours of incident occurrence. The JMRS shall auto-generate the report 
for online signing and approval by lhe reporter and approver prior to transmission 
to DRRMS. The signed IMR shall be the basis for validation, monitoring, response 
planning, and fund augmentation, including requests for related fmancial 
assistance. An audit lrail has also been added to track aJl IMRs. 

fn view of this. Regional and Division DRRM Coordinators arc requested to: 
Ensure the tin1ely, complete, and accurate submission of incident reports in 
the IMRS immediately after the occurrence of any hazard-related incident 
affecting schools. 

• 

• 

• 

Cascade the reporl.mg protocols and tools to all School Heads and des1gnuted 
School DRRM Coordinators within their respective aren of responsibility to 
ensure contmuous, proper clocumenlalion and monitormg of nJl incidents and 
response intcn1entions. 
Document all problems, issues, needs, concerns, and observations (PINCOs) 
encountered at the school level and cmrul them lo the DRRMS for review and 
rcsolutJon. 
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In addition, all School Heads (or the Officer-in-Charge) or the designated School 

DRRM Coordinators shall be the only DepEd personnel to access and utilize the 

reporting form using either the school's official email address or their individual 

DepEd email account. 

The reporting form may be accessed through the DRRMS Virtual Operations Center 

at https://sitcs.googlc.com/dcped.gov.ph/drrms/opcrations/rcporting-platforms. 

From the homepage, navigate to "Operations - Reporting Platforms", then click 

on "Fi.ll Out Form" to access the Google Form reporting tool. 

For your guidance, a briefer on the use of the IMR is attached to this Advisory. 

Should you have further questions or concerns, you may contact DRRMS through 

dn1ns(Z~riepcd.qov.ph or at (02) 635-3764. 

For information and compliance. 
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