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lB.epublit of tbe �bilippines 

mepartment of Qfbucation 
REGION I 

SCHOOLS DIVISION OF VIGAN cm 

7. In compliance with the Republic Act No. 11032 re: "An Act Promoting Ease
of Doing Business and Efficient Delivery of Government Services, Am.ending
for The Purpose Republic Act No. 9485, otherwise known as the Anti-Red Tape
Act of 2007, And for Other Purposes and Republic Act 12009, or the New
Government Procurement Act, this Office establishes the composition of the
SDO Vigan City Procurement Monitoring Team as follows:

Over-All: 

Team Leader: 

Annie D. Pagdilao, CESO VI 

Atty. Kim R. Tagorda 

Regular Member: Adelmar P. Paeta 
Rommel R. Rabo 
A urelyn F. Fi el dad 
Maria Bernadette R. Sarmiento 

8. The SDO Vigan City Procurement Monitoring Team shall have the following 
functions and responsibilities:

a) Keeps track of all orders placed with suppliers or service providers, 
including the expected delivery dates.
b) Monthly monitor the timely delivery of supplies, materials, equipment 
or services.
c) Maintains regular communication with suppliers to ensure they are 
aware of delivery deadlines to avoid penalties.
d) Provides regular reports on the status of deliveries to management and 
end-users.
e) Develops/crafts forms needed in the establishment of monitoring 

system.

9. The Procurement Monitoring Team shall be directly supervised by the Schools 
Division Superintendent.

10. This issuance shall take immediately.

11. All other memoranda contrary to this memorandum are hereby rescinded.
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ASED 

Address: Mena Crisologo St. corner Rivero St, Brgy. IX, Vigan City, Ilocos Sur 
Telephone No: (077) 722-20-23 / (077) 632-05-33 

. Email Address: vigan.city@deped.gov.ph
: Website: ww,, dl,-pcdv1ganc1l) .com 
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