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SCHOOLS DMSION OF VIGAN CITY 

DMSION MEMORANDUM 
No. ZJ1- , s. 2026 

DISSEMINATION OF MODIFIED ELECTRONIC CLASS RECORD FOR 
STRENGTHENED SHS PILOT IMPLEMENTERS AND CLARIFICATIONS ON THE 

PREPARATION OF SCHOOL FORMS 

To: Assistant Schools Division Superintendent 
Chief Education Supervisors 
Public, Private and SUC Elementary and Secondary Schools Heads 
All Others Concerned 

1. In reference to DepEd Memorandum No. 20, s. 2026, titled "Modified 
Electronic Class Record and School Form 10 for Strengthened Senior High School 
Pilot Implementers in School Year 2025-2026" and DepEd Memorandum No. STR-
250331-0910-PS, titled "Guidance and Clarifications on the School Form 10 of 
School Year 2024-2025 and reiteration of SHS Tagging", the following guidelines 
are hereby issued. 

A. MODIFIED ECR AND SFl0 FOR STRENGTHENED SHS PILOT 
IMPLEMENTERS IN SY 2025-2026 

1. Modifications to the Electronic Class Record (ECR) and SF 10 for SHS, 
particularly on the computation of final grades, shall be strictly observed in 
accordance with Items 3.a and 3.b of the attached DepEd Memorandum No. 20, 
s. 2026 (see attached memorandum). 

2. All concerned are reminded that the modified ECR and SFl0 templates 
shall be used exclusively by Strengthened SHS teachers in pilot schools until 
further notice. SHS teachers who are not handling subjects under the 
Strengthened SHS Curriculum shall continue using the existing ECR and SFl0 
(formerly Form 137). 

3. Strengthened SHS teachers may download the modified ECR and SFl0 
templates from the Learner Information System Support Page at 
https://support.lis.deped.gov.ph/support. User guides and other reference 
materials are available at bit.ly /SSHSGuide-ModifiedECRSFl0. 

B. SFl0 FOR GRADE 3 

1. Grade 3 class advisers handling learners whose previous grade levels were 
under the K-12 Basic Education Curriculum (old) shall be guided by the 
following: 

a. Grade 3 class advisers are not required to re-write the grades of their 
learners from previous grade levels in the revised School Form 10. Instead, 
they shall attach the old SF 10 to the revised SFl0. 
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b. A note shall be indicated in the Remarks column of the old SFl0, 
specifically in the boxes intended for Grades 3 to 6, with the statement: 
"See attached revised School Fonn 1 0 with learning areas based on DO 1 0, 
s. 2024." 

c. Attached to this Memorandum is the revised SFlO for Elementary, 
specifically designed for Grade 3 learners for School Year 2025-2026. This 
revised SFI0 contains remarks in the boxes for Grades 1 and 2, stating: 
"Under old curriculum. See attached old School Fonn 10 with learning areas 
based on DO 21, s. 2019." 

C. GENERAL REMINDERS FOR SCHOOL FORMS 

1. To ensure 100% completion and maintain data integrity of all school 
forms, all schools are hereby directed to strictly adhere to the prescribed 
guidelines effective immediately and in the succeeding school years. Please refer 
to Encosure 1 for the summary of requirements. 

4. For clarifications or technical assistance schools may contact the Division 
Planning Officer at 09175428838. ' . 

5. Immediate dissemination of and strict compliance with this Memorandum 
is directed. 

SGOD/gpc/SFlO 
3.18.2026 

vn.it-D~ JA, CESO V 
Sch~·Diuision SuperintendenJ,, 
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Enclosure 1 to Division Memorandum No. __ s, 2026 

GENERAL REMINDERS FOR SCHOOL FORMS 

I 
Form Type 

SFlO - Leamer's 
Permanent Academic 
Record 
(Entry Levels: Grades 
1, 3, 4, 7, 11) 

ECCD Checklist 

SF9 
- Learner's Progress 
Report Card 

• DeyJED 
• • 

~ MATATAG 
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Paper 
I 

Summary of Requirements 
Size 

• Use the revised SFlO template; encode entries in 
sentence case. 

• Leave all unused columns (learning areas, school 
details, ratings) blank and clean. 

• Prepare the form for the succeeding grade level for the 
next SY, which may be handwritten or printed, 
depending on the availability of school resources and the 
technical skills of the adviser. 

• Print front and back of the form 

• For transfers, use: 
'Transferred out to (Receiving School) effective 
(date)." 

• Use correct remarks: 
• Passed (for subjects) 

Legal • Promoted (for General Average) 

• Follow SFS format of names: 
Last Name, First Name, Extension Name, Middle 
Name 

• Ensure Accuracy and completeness of: 
-LRN 
-Birthdate (mm/ dd/yyyy) 
-Grade/Year level (Numbers-1, 2, 3 ... ) 
-Grades and General Average 
-School Year and School ID 
-School address 

• Ensure signature of Adviser 
• School Head must initial entries with erasures 
• Template link: htt2s: L Ltinyurl.comLSchool-Forms-and-

Guide 

• Ensure accuracy and completeness of 
-Learner names 

A4 -LRN 
-Birthdate 

• Follow SFS format of names: 
Last Name, First Name, Extension Name, Middle 
Name 

Short or • Grade/Year level (Numbers-1, 2, 3 ... ) 

A4 • Follow subject sequence in SFlO . 
• Use correct remarks: 
• Passed (for subjects) 
• Promoted (for General Average) 
• Ensure sirnature of parents 
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I Form Type 

SF6 
- Summarized Report 
on Promotion, 
Leaming Progress & 
Achievement 

SFS 
- Report on 
Promotion and Level 
of Proficiency & 
Achievement 

SFl - School Register 

SFCR1,SF2,SF4 

• • L"'t:.••~---.c • DeJJED 
• I {".:' 

♦-­
I) 

MATATAG 
==='!f= IIAOOHO PIUPIHA• 

(i) 
~ ... :-?-

.l\eiiubHc of tbe .t)bilipphtei 

l)epartment of Qebucation 
REGION I 

SCHOOLS DMSION OF VIGAN CITY 

111:i::r II Summary of Requirements 

• School Head must initial entries with erasures 

• Prepare the form, which may be handwritten or 
printed, depending on the availability of school 

resources and the technical skills of the adviser. 

• Submit 2 copies (SOOD & CID) . 

A4 • Print only system-generated SCC with designated 

signatories. 
Prepare separate folders for CID, SOOD, and Records. 

• Apply correct curriculum labels: 
• New Curriculum/or K, Grades 1-5, 7-8 

Revised K to 12 (MATATAG) 
• Old Curriculum for Grades 6, 9-10, 12 

K to 12 Basic Education Curriculum 
• Strengthened SHS for Grade 11: 

A4 
Revised K to 12 (MATATAG) 
Tracks: 
Strengthened SHS - Academics 
Strengthened SHS - TECHPRO 

• Ensure complete SCC signatories . 

• In the Action Taken column, use: 
Promoted, Promoted with Honors etc. 

• School Year Requirements (Public schools) 
BOSY Date: 06/16/2025 

A4 
EOSY Date: 03/31/2026 

• Ensure complete signatures of: Adviser, School Head and 

LIS coordinator 

LIS Encoding 

• Encode suffixes (Jr., Sr., I, II, III) in the designated field . 

Format: Last Name, First Name, Extension Name, 
Middle Name. 

• If middle name of learner ls only an lnltial, use the 

mother's maiden name based on birth certificate. 

• Parents' names, follow the birth certificate . 

Data Discrepancies 

• Correct any mismatch in the LIS (e.g., Birth Certificate 

vs SFl) through the Class Adviser or LIS coordinator 

• SFCRl: Fully accomplished with date 

A4 • SF4: Include February and March 2026 (last 2 months 

of the SY) 
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I Form Type 

LIS generated school 
forms 

Diplomas and 
Certificates 

I HRG tool 

Certificate of 
Recomputed Final 
Grade 
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REGION I 

SCHOOLS DMSION OF VIGAN CITY 

111:~:r II Summary of Requirements 

DCC Review 

• Ensure accuracy and consistency of learner 

information 

• Avoid focusing on minor formatting issues 

• Follow DepEd Order No. 2, s. 2019 . 

A4 • Place documentary stamp and school seal on the left 

side above the Principal's name (see Annex 2). 

IB: Accuracy of learner names 
Proper and fair assignment of descriptive ratings 

• For Grades 1-10: 
Applicable to learners who did not meet expectations 

in at most two learning areas (Conditionally Promoted) 

in accordance with DepEd Order No. 8, s. 2015 

• For Grades 11-12 
Learners who fail a unit/set of competencies must be 

immediately given remedial classes and must pass the 

required summative assessments 
A4 • Ensure that the certificate reflects the following: 

-Learner information 
-Learning area 
-Final grade 
-Remedial class mark 
-Recomputed final grade 

• Subject to Schools Division Superintendent (SDS) 
signature 
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DepEd MEMORANDUM 
No. Q 2 Q , s. 2026 1,u,~?- (S'10 G ~I/} 

MODIFIED ELECTRONIC CLASS RECORD AND SCHOOL FORM 10 
FOR STRENGTHENED SENIOR mGH SCHOOL PILOT 

IMPLEMENTERS IN SCHOOL YEAR 2025-2026 

To: Undersecretaries 
Assistant Secreta1ies 
Bureau and Se1vice Directors 
Regional Directors 
Schools Division Supelint:endents 
Public Secondai)' School Heads 
Attached Agencies 
All Others Concerned 

1. The Department of Education (DepEd), through DepEd Memorandum No. 48, 
s. 2025 ·titled, Pilot Implementation of the Strengthened Senior High School 
Cu1Ticuluin for Grade 11 in School Year 2025-2026, introduced the Strengthened 
Senior High School (SHS) curriculum to enhance learner employability through a 
more responsive, specialized, and industry-aligned program framework. The refonn 
rationali7..es the existing cuniculum by reducing the 15 core subjects to five and 
restructuring the previous fow· tracks into two: Academic and Technical Professional 
(TechPro). This shift necessitates substantial recalibration of subject offe1ings, 
grading systems, and related academic and administJ-ative processes. 

2. In support of the implementation of the Strengthened SHS curriculum, the 
Department has modified the existing Electronic Class Record (ECR) and the School 
Form 10 (SF 10) or Learner's Permanent Record for SHS issued tluough DepEd Order 
No. 69, s. 2016, titled Provision of the DepEd Electronic Class Record and Form 137 
for Senior High School. The modified ECR and SF 10 templates shall se1ve as the 
official instruments for Strengthened SHS pilot implementers to automate g1-ade 
computation, reduce clerical errors, and miniinize the time teachers spend on 
manual administrative tasks. 

3. While the general process for accomplishing these forms remains unchanged, 
tl1e following are the modifications made to the ECR and SF 10 for SHS to ensure 
alignment with the StTengthened SHS curriculwu, particularly the computation of 
final grades: 

a. Electronic Class Record for Strengthened Senior High School 

1. The data input process has been redesigned to be more user­
f1iendly, with subject-level automation to minimize manual 
ent1y. 

11. Teachers shall use one ECR for all quru·ters or both semesters 
for each core or elecHve subjecL 

...J 
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automatically computes the final semestral grade or final 

annual grade, as applicable to the subject. 
iv. An instructions section has been added to provide technical 

guidance and assistance to users. 
v. The sheets previously titled Semestral Grades have been 

renamed Summary Grade Sheets . 

.b... -Scl:aool J'-0m2.- 10-.m -Stz:ez:ag:tlaeaaed Sez:aior Sigh Scl:aool 

1. A Summary of Final Grades per Grade Level section is provided 
as the official reference for learner academic performance. 

11. The general average per semester is removed across all grade 

levels. 
iii. The Final Grade reflected in the Summary of Final Grades shall 

sexve as the basis for academic records and evaluation. 
iv. For Core subJects, the tool automatically computes the Final 

Grade based on the results of the four quarters. 
v. Any recomputed grades resulting from remediation shall be 

incorporated in the Final Grade of the corresponding subject. 
vi. Ten additional slots are allocated to Electives and Special 

Curricular Programs/Institutional subjects. 

4. The modified ECR and SF 10 templates shall be used exclusively~ until 
further notice, by Strengthened SHS teachers in SSHS Pilot Schools. Senior High 

School teachers who are not teaching subjects under the Strengthened SHS 

curriculum shall continue using the existing ECR and SF 10 (formerly Form 137) for 

their SHS classes. 

5. Strengthened SHS teachers may download the modified ECR and SF 10 

templates from the Learner Information System Support Page at 

httptr.//-aupport.Ha.deped.gov.ph/iiupporl:. User -g-u-icl-es -and ·other reference 

materials are available at bit.ly/SSHSGuide-ModiftedECRSFlO. To ensure that 

Strengthened SHS teachers are using the correct files, the official filenames of the 

modified templates are as follows: 

a. SSHS E-Class Record v2026.xlsx for the Modified ECR for SSHS; 
and 

b. SSHS SF 10 v2026.xlsx for the Modified SF 10 for SSHS. 

6. To ensure the proper implementation of this Memorandum, the concerned 

functional Divisions in the regional office (RO) and schools division office (SDO) shall 

be expected to provide guidance, technical assistance, and promote the use of the 

modified ECR and SF 10 templates. Specifically, the following shall be undertaken: 

a. The RO-Curriculum and Learning Management Division (CLMD) 
.and the SDO-Cumculum .Implementation Division, particularly 
the Public Schools District Supervisors (PSDS), shall be 
responsible for providing consistent guidance on the 
Strengthened SHS curriculum and grade computation; and 



I 
I 

b. The RO- and SDO-Info1mation and Communications Technology 

Se1vice shall provide technical support on fo1m management, 

navigation, and embedded formulas in the modified electronic 

templates. 

7. The Bureau of Human Resource and Organ.imtional Development-School 

Effectiveness Division (BHROD-SED) shall conduct an orientation for the 

abovementioned RO and SDO functional divisions and offices to ensure the effective 

tTansfer of knowledge and uniform understanding of tl1e modified ECR and sr 10 

templates. Ftu-ther details on the orientation, including the schedule and modalities, 

shall be issued separately. 

8. As the modified ECR and SF 10 ru·e not for sale, DepEd cautions teachers from 

individuals or groups who will tty to sell electJ·onic or print copies of these tools. 

These incidents may be repotted to the BHROD-SED tru·ough email at 

bluod.sed@deped.gov.ph or at telephone number (02) 8633-5397. 

9. All concerned may contact the same office for feedback and suggestions on 

how to improve the ECR and SF 10 for SSHS. 

IO. Immediate dissemination of this Memorandum is desired. 

References: 
DepEd Order (No. 69, s. 2016) 
DepEd Memorandum No. 48, s. 2025 

To be indicated in the Pemetual Index 
under the following subjects: 

FORMS 
POLICY 
RATING 
RECORDS 
SCHOOLS 
SENIOR H(GH SCHOOL 
TEACHERS 

By Authority of the Secretary: 
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Republic of the Philippines 
Department of Education 

Learner Permanent Academic Record for Elementary School (SF10-ES) 
(Fonnert; Form 137) 

~--=------=---~-------------, 
L--- LEARNER'S PERSONAL INFORMATION 

LA5TNAMf: 
___________ ARST NAME: __________ NAMEEXTN. (Jr,I,11) 

Ldlll' Rellf9IIC' Number (LRN): 

C 
~ Pmtnltd for Grtde 1: C 

Name of$chOOI: 

()lt,e,' Cledenlial Presented 

Bithdala (rnm'ddlyyyy): 

ELIGIBILITY FOR ELEMENTARY SCHOOL ENROLLMENT 

Kinder Pro{1ms Repo,t 

School ID: 

c ECCD Checklist 

Address of School: 

MIDDLE NAME: 

Sex: 

C ~ c«tmcate of Completlon 

o PEPT Passer Rating: Date of Exnnatlon/Assessment (nm'ddlyyyy): c Others (Pis. Specify): 

Name and Address of Testing Cenler. Remark: 

[ SCHOLASTIC RECORD 

$choOI: School ID: School: 
School ID: 

l)iAi(,t Division Region: Dls1rict: Division: Region: 

Classlledas<nde: Seciion: SchoolYe,r. Classlfted as Grade: Section: School Yea: 

- -
Name of Adviser/Teacher: Signature: Nll!le of Adviser/Teacher: Signalln: 

Qumterty Rating Anal 
Qumterly RIiing Flrw RIIIIIR• 

LEARNING AREAS Rtm1111t Leaming Areas 
1 2 s ' Rlllna 1 2 3 ' Rlllna 

•----~ FINDlno "' 
~ 

0 
cu 

Rudlna and Lltncy ~ Englth 
... 
0 

a g> 0'I 
IIIIIMrnlllcl 

01 Mathllllltlct 
C: 0'I .E .... 
·- 8 

0 

Gwte (Good Mlnnn and Right Conduct) E GMRC fGood Mannn and Right Conduct) a ~ 
a ~ ~ ~ vi 

llllllbMII ~ ~ vi Mllllblnt1 ::, .c .... 
3 -s ..,., ~ ~ ~ 

'i ~ 
::, :t 

::, 
ci 

V 0 ci 
V 0 ii: ~ 
ii: ~ 

.... .... a: ... 
a: E 

... ::, E cu 
::, "2 V ~ "E 
V ~ C 0 

0 C 
0 

~ 0 ~ ~ ~ 0 
0 

0 
0 .c Cl. 

a: .c ~ 
a: 
~ 

cu 

~ "' C 
"' 0 C 
C 3:! C: z ~ C: 

z 0 0 
::, 0 0 ::, 

,:, ,:, "ti ,:, 

cu cu cu cu 

"' -s "' -s 0 
0 

•N11:ic Lanouaoe s .Q *Arabic Lanauaae ~ 
.Q 

.... ... 
a •Is1amc Values Education 

0 

iuric V-,es Educalion cu 
cu 

cu 
cu 

Genni Awnge V\ Genni Avna• V\ 

Rlmtdlal Cl11111 Conducted from: to Remedlal Classes Conducted from: to 

l.a'lllngArllt Anal RIiing Rlmldlal Cini ~ Ramarll• Leaming Artis Flnal Rating Rameclll Cini Recon.,utld Final RIIIIIRI 
Mn Final Grade Mn Grade 

School: School ID: School: School ID: 

Dialct: Division Region: Dlsb1ct: DMslon: Region: 

Classified as Grade: Section: School Yer. 
-

Classified as Grade: - Secilon: School Ye,r. 

Nani of Adviser/Teacher: Slgnabse: NMMI of Adviser IT eacher: Signalln: 

LEARNING AREAS 
Qumterly Rating Final Remark1 

1 2 3 ' RIiing 
Ltwnlng Artlt 

Qumterty RIiing Final RIIIIIRI 
1 2 s ' Rating 

Filiolno Fllolno 

Enallh Enollh 

llllhtmlllcl Mathamltlc1 

Sc:ltnct Science 

GlltC (Good lllnnn 111d Rlaht Conduct) GMRC fGood Mannn and Right Conduct) 

.....,. .. Araln11 Panlounan 

EPP 

MAPEH 

Mlslc & Arls 

Physb/ Ecaication & HHilh 

*hltk. Lanauaae • Arabic Languaae 

islaric Values Educiilon 'lslamc Values Educaion 

GtnnlAwnge Genni Avngt 

Remedial Claun Conducted from: to Remedial Cl111t1 Conducttd from: to 

LwningArtll FlnalRlllllg RemeilllCln, R-.wct Remark1 
Mlf1I Final Grade 

Leaming Arlll Final RIiing Ramedlll Cl111 R~Flnal Remark1 
MIit Grldt 

I 
I 

R.v/$td 2025 b.std 011 O.,,Ed Order No. 10. & 2024 
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.... SCHOLASTIC RECORD 

-scnoot School ID: School: School ID: 

[)llt'ICt Division: Region: ~ DMllon: ~n: 

cllUllld. ~Ide: -- Secllon: School Yer. Clasaffled • ~Ide: __ Secilon: School Yer. 

Nllllt ol Adviw/Teacher. Signltln: Name of Adviser IT •acher. Slgnatn: 

LEARNING AREAS 
Qullte!ty Rating Flnal 

Rema,b 
Quart,,1y Rating Flnal Remarlle 

1 2 3 4 Rltlng 
LeamlngArut 

1 2 3 4 Rating 

r 
FfflDlno Flllolno 

Enallth Enall1h 

Mllhemlltct Mllhtmlllct 

8c:ltnct Seline• 

GMRC !Good Manlltl'I and Right Conduct\ GMRC !Good M1nnt11 and Rlaht Conduct\ 

Arlllna Panllounan Arlllna Panllpunan 

EPP Tlf 

MAPEH MAPEH 

M.tslc&Ms AU/c&Ms 

~ Educltlon & HHlth Ptivs/clll E~ & HHlth 

0 '1ntllc Lanou""" *Arrlitc L80QU""" 

"lalarnlc Vlklta Education illamlc Vaklt1 Education 

Gtnll'II Avtraa, Gtntrll Average 

Kem....,• c1naes ua1econ11u ........ ; 0 Ktm""•al c1111n '•••R connuro"": to 

Rtmldlal Cini Recomputed Final Rltlng 
Remtclll Raco,nputad Remarb 

LMmlng Ar-. Flnal Rating Ramartl, Leaming Aren ClaaMark Flnal Grade 
Marti Anal Grade 

SdlOOI: School ID: School: School ID: 

o.ict DMtlon: Rtglon: Dlnlct: Dlvflion: Region: 

C"'11fied • ~: __ Stction: School Year: Claaffltd n Grade: __ Sdon: SchoolYe.-. 

Nani ol ~/Teactler: ~= Name of Advleer/T eacher: Slgnahn: 

QuartlltyRlllng Flnal 
Quarterly Rltlng Flnal Remarb 

Remartl, Lt1mlng Area, 
uwnlngArut 

1 2 3 ' 
Rating 1 2 3 4 Rating 

GtMl'II Average 
General Average 

Remedial Cl .... Date Conducted: to Remedial CIIHff Date Conducted: to 

LNITllng Area Flnal Rating Rtmtdfal crn, RtcOffll)Ultd Ramark, LNmlng Amt Final Rating Ramtdlal Rec:omput.d Remartts 
MIit! Final Gl'ldt cru,Mark Anal Glldt 

For Tranlftr Out /El1menta School Com leter Onl 
CERTIFICATION 

I CERTIFY that thl1 11 a t/\le record of _____________ with LRN _______ and that htlahe la tllglble for addmltlon to Grade 

School Name:. __________ School ID _____ Dlvltlon ______ Lall School Ynr Attended: 

DIii SI nan of Pr1ncl aVSchool Head ovtr Print.cl Name Affix Sct.ool Stal htre 

CERTIFICATION 

I CERTIFY thlt thl1 11 a lnle record of _____________ with LRN _______ and thlt htl1he 11 eUglble for addmlelon to Grade 

Sc:1-i Name: __________ School ID _____ Dlvltlon ______ Lalt School Y-Alttndtd: 

nan ot Prlnci aUSdlool Head oVtr Pr1nled Name Alb School SHI htre 

CERTIFICATION 

I CERTIFY that thl1 le a lnle l'IOOrd of _____________ wtth LRN _______ and that htl1he 11 tllglble for addml1lon to Grade 

School Name.: ___________ School ID _____ DM1lon ______ L11t School Y11r Attended: 

L 
May add Cer1lllcallon Box w netdtd 

- --

Data al/School Head OVtr Prlnlld Name Affix Sct.ool Stll hn 

Rlvlitd zoz~ t>.ncion OtpEdO'IWNo. 10. s. zou 



DOCUMENTARY STAMP 

~epublika ng ~ilipina~ 
~tpublit of t{Je J}{J11ipplne1 
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J/Jeportmentof(fbutotlon 

REHIYON I 
REGION I 

SANGAY NG LUNGSOD VIGAN 
DWISION OF VIGAN CITY 

VIGAN CENTRAL SCHOOL 

Pina tu tunayan nito na si 
This certifies that 

CORA A. AQUINO 
Learner Reference Number (LRN): xxxxxxxxxxxx 

ay kasiya-siyang nakatupad sa mga kinakailangan sa Kurikulum ng Elementarya na itinakda 
has satisfactoril.y completed the requirements for Elementary Curriculum as prescribed 

ng Kagawaran ng Edukasyon, kaya pinagkalooban siya nitong 
by the Department of Education and is therefore awarded this 

KATUNAYAN 
CERTIFICATE 

Nilagdaan sa Lungsod ng Vigan, Pilipinas nitong ika-30 ng Marso 2026. 

ANA A. CASTOR 
Punongguro 

Principal 

Signed in Vigan City, Philippines on the 30h day of March 2026. 

VILMA D. EDA, CESO V 
Pansangay na Tagapamanihala ng mga Paaralan 

Schools Division Superintendent 
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