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Office of the Schools Division Superintendent 

2 5 MAR 2026 
DMSfQN MEMORANDUM 
No. JCJ , s.2026 

POSTPONEMENT OF ORIENTATION ON HUMAN RESOURCE 
INFORMATION SYSTEM (HRIS) 

To: Office of the Assistant Schools Division Superintendent 
Chief Education Supervisor (SOOD & CID) 

oefim 
MATATAG =..,= 

Elementary and Secondary School Heads 
All Others Concerned 

1. Due to the implementation of the flexible work arrangement in the Department 
of Education, the orientation schedule is hereby moved from March 27, 2026 to 
March 26, 2026 at 9:00 AM at the SDO Conference Hall. 

2. All other provisions stipulated in Division Memorandum No. 141, s. 2026 
shall remain in effect. 

3. This Memorandum serves as their Locator Slip. 

MOONO ,.JU~ 

MA D. A, CESO V'°" v-
Sc Division Superintendent 

SCHOU LS t11V1~hJ~ UHi E i 
Df~tD VIGAN crrv 

2 5 MAR 2026 

REL[ASED. 
BY: 

Address: Mena Crlsologo St. corner Rivero St., Brgy. IX, Vlgan City, llocos Sur 
Telephone No: (077) 722-20·23 / (077) 632-05-33 
Email Address: vigan.city@deped.gov.ph 
Website: www.depedvlgancity.com • 

Your Feedback is important to us. Visit this link blt.ly/SDOVlganCltyCSM 
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l\ei,ublic of tbe l}IJilippinef 

Jlepartment of (ebutation 
REGION I 

SOtOOLS DIVISION OF VIGAN CITY 

Office of the Schoola Dlvlalon Superintendent 

Divta;.~p Memorandum 
No. 4s. 2026 

EBCODIRG OF IIUIIA1I RESOURCE DO'ORMATIO!f SYSTEM (BRIS) 

To: Assistant Schools Division Superintendent 
Chief Education Supervisors 

DefJED 
MATATAG 

Information Technology Officer 
School Heads/OIC of Public Elementruy and Secondary Schools 

1. In line with the requirements of the Propam to Imtltutionalfr.e Meritocracy and Bxce11ence la Human Reaource Management (PRIIIB-HRII) Level II Accreditation, this initiative aims to ensure the accurate selection and hiring of competent and qualified applicants, in accordance with established merit and fitness principles. 

2. To facilitate the fast and timely completion of the system, this Office requests the assistance of Administrative Officers in the field in encoding the necessary information required by the system. 

3. The following is the schedule of encoding of the HRIS at SDO Libracy: 

Name Position School Date 
Oiner Rafanan Administrative Raois ES April 6-7, 2026 

Officer II 
Neil Onemig Purisima Administrative Nagsangalan April 6-7, 2026 

Officer II ES 
Charmaine Alinio Administrative Rugusunan- April 8-9, 2026 

Officer II Puroc ES - - - - - -- ~ Jessa Mae Andres Administrative Cabaroan- April 8-9, 2026 
Officer II Cabalangegan 

ES 
Reginal Quario Administrative Camanggaan April 10 & 13, 

Officer II ES 2026 
Katrine Anne Arce Administrative San Julian ES April 10 & 13, 

Officer II 2026 
Lailanie Rabbon Administrative Vigan April 14-15, JomarSaem Officer II National High 2026 

School East 
Dennis Aguimbag Administrative Capangpngan April 16-17, 

Officer II ES 2026 ---- - -- - - ---- -
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Naira Segui Administrative Burgos 
Officer II Memorial 

School East 
Gloaida Reclusado Administrative Jose Singson 

Officer II ES 
Mark Jason Raboy Administrative Pant.ay 

Officer II Integrated 
School 

Nicole Gascon Administrative Tamag ES 
Officer II 

Ma. Angelica Tabema Administrative Ayusan-Paoa 
Officer II ES 

Grace Formoso Administrative Mindoro ES 
Officer II 

Ma. Emely Cristina Administrative GESMES 
Pandoro Officer II 
Genius Asper Administrative SPBES 

Officer II 
Jessica Rigos Administrative Butala-

Officer II Paratong ES 
Janine Austine Administrative Vigan 
Rafanan Officer II National High 

School Wset 
Kyrstcl Elaine Marie Administrative Burgos 

April 16-17, 
2026 

April 20-21, 
2026 
April 20-21, 
2026 

April 22-23, 
2026 
April 22-23, 
2026 
April 24 & 27, 
2026 
April 24 & 27, 
2026 
April 28-29, 
2026 
April 28-29, 
2026 
April 30 & May 
4,2026 

April 30, May 4-
Catura Officer II Memorial • 5, 2026 . 

School West 
Gemmalyn Lampote Administrative Vigan Central May 5-8, 2026 

Officer II School 
Mark Allen Sinogo Administrative Ilocos Sur May 6-22, 2026 
One additional staff Officer IV National High 

School 
Carlo Jigg Portugal Administrative SDO May 23-30, 
Jayson Domingo Aide VI 2026 

4. There will be an orientation on how to use the HRIS to be facilitated by the 
KNNl-1 VI I t. \JHt<.a HRMO, SEPS-HRD and ITO on March 27, 2026, at SDO Conference Hall. 

DEPED VIGAN CITXj This Memorandum seives as their Locator Blip. 

2 4 f E 8 2026 6 Wide and immediate dissemination of this memorand 
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