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REITERATION OF MONTHLY REPORTING IN THE DEPED PARTNERSWP 
DATABASE SYSTEM (DPDS) AND SUBMISSION OF LIST OF DONATIONS 

To: Asst. Schools Division Superintendent 
Chiefs, CID and SGOD 
All Public Elementary and Secondary School Heads 
All Others Concerned 

1. Pursuant to DepEd Order No. 15, s. 2021 (Guidelines on the Implementation 
of the Adopt-a-School Program) and DepEd Order No. 16, s. 2019 (Guidelines on 
the Implementation of Partnerships and Linkages), all public elementary and 
secondary schools are here by reminded to strictly comply with the required reporting 
mechanisms on partnerships and donations. 

2. In this regard, all schools shall ensure the regular and accurate encoding of 
all partnership engagements and activities in the DepEd Partnership Database 
System (DPDS) every last day of the month, consistent with the provisions of the 
above policies. 

3. Furthermore, in adherence to applicable Department Order No. 82, s.2011 
and in compliance with the Commission on Audit (COA) rules and regulations, all 
schools are directed to submit a complete and updated list of all donations 
received together with the Deed of Donation/ Acceptance, whether in cash or 
in kind, to the Schools Division Office through the School Governance and 
Operations Division (SOOD), copy furnished the Supply Office, on a quarterly 
basis. The attached inventory form shall be used in reporting the said donations. 

4. All submitted reports shall reflect true and accurate information and shall be 
supported by appropriate documentation, ensuring that all partnership and donation 
activities uphold the principles of transparency, accountability, and proper 
governance. 

5. School Heads shall take full responsibility for the timely submission and 
accuracy of all reports related to partnerships and donations. Non-compliance with 
the prescribed reporting schedule and requirements shall be subject to appropriate 
administrative actions • -:f-l~RR1i.9-%l\Y!1~ ~~sting DepEd rules and regulations. 
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6. Immediate • ;~ libn of' Mia •Jompliance with this Memorandum is 
desired. 
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Address: Mena Crisologo St. comer Rivero St., Brgy. IX, Vigan City, llocos Sur 
Telephone No: (077) 722-20-23 / (077) 632-05-33 
Email Address: vigan.city@deped.gov.ph 
Website: www.depedvigancity.com 

Your Feedback is Important to us. Visit this link blt.ly/SDOVlganCityCSM 



... 

donation is 50 Thowand Pesos and aba>Y 

REPORT ON fflE PHYSICAL COUNT OF PROPERTY, PLANT AND EQUIPMENT 

(Type of Property, Plont mid Equipment) 
Asof ----------

For mildl 011K t'4CPIOWU Qtlq'l). IQtlcic PeiPFf/d. tEn#O' Ned Is accountablt. having usumtd sum •Cl'Ollnlablllty on m«c tCc:1VIMfO If P,Q,1, 

UNITOF 
QIJAIHITY QUANTITY 

ARTIO.Z ~moN PROPERI'YNU!lfBER UNITVALUE TOTAL VALUE per per 
MEASURE 

PHYSICAL COUNT PROPl:RTY CARD 

Certified Correct by: Approved by: 

SignllllrC Ove,- Printed Name of lnvcntroy Committeee Chair and Members Signature Over Printed Name of Head of Agency/Entity or Authorized Representative 

SHORT ACE/OVERAGE 
REMARKS 

Ouantotv Value 

Verified by: 

Signature Over Printed Name of COA Representative 



f.,.iddtr: 

fOfwt,kh 

-
,a,tkle 

REPORT ON TME PHYSICAL OOUNT OF SEMI-EXPENDABLE PROPERTY 

(Type ofS.rN-&penclablt Propoltll 

_ _,(Nomt=--of'-'-Ac"'c-.bh""'""==Ollk="'•""r)L-___ _..,f(lllk=;.;;W;;.l>fflrt=;;a;_;=lon;:;)L-____ _.(£nt=lty=N.;.;:-=lL-__ heccountablt,hatn1-modwcheccountabllltyon J>•• ofAa,mptlon) 

OIi Hand per 
11111,ceperCWd 

Count 
stOfll'I / o,,, .... 

Oel<Tlptlon S.1111-&ptndable Unllof 
UnltVolue Rem■rb 

PropenyNo. Mt .... 
(Qlartlty! IQunlty! Q11111tlty Value 

c, rtlfttd Correct by: ~by: WIIM-dby: 

Slplblre -• PrintH - of-•aryc.oau.ltlM O.r sia,,..1n-rPrlnted-ofHo.iof ~-•Prl•ed-
llldM, ...... ,..,,ncy/&fdtyrw Authortzad Repn•ntlliwt ofCO.llopn•ntllm 



{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}



