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3l\.epuhHt of tbe ~bilippines 

JJBepartment of ~bucatton 
REGION I 

SCHOOLS DIVISION OF VIGAN CITY 

DMSl*N MEMORANDUM 
No. l , s. 2026 

2606-234 

0 4 J1!_N 2026 

COMPLIANCE WITH ADMNISTRATIVE ORDER NO. 21, S. 2024 

TO: Public Elementary and Secondary School Heads 
Administrative Officer IV- SUPPLY OFFICER 
Administrative Officer IV - ISNHS 
Administrative Officers II in the Field 
All Others Concerned 

1. DepEd Regional Memorandum No. 679 s. 2026 provided instructions for 
the Confirmation of Accuracy and Submission of Missing Documents In 
Compliance with Administrative Order No. 21, s. 2024 for Region I. 

2. In the said memorandum, all offices are advised to submit scanned copies of 
the following ownership records for all non-school properties within their 
jurisdiction for inclusion in the REPMO inventory and database: 

For Titled Properties, the documents to be submitted are: 
a. Transfer Certificates of Title (TCT) or Original Certificate of Title 

(OCT); 
b. Instrument of Acquisition such as Notarized Deeds of Donation, 

Exchange, Turn Over or anything that serve as legal basis for 
DepEd's ownership; 

c. Updated Tax Declaration for both land and buildings; or 
d. Survey Plan approved by DENR. 

For Untitled Properties: 
a. Approved Survey Plans with Imprinted Certification: Pursuant to RA 

11573 and DENR Administrative Order (DAO) 2021, 38; 
b. Instrument of Acquisition, such as Notarized Deeds of Donation, 

Exchange, Turn Over or anything that serve as legal basis for 
DepEd's ownership; 

For Missing or Withheld Titles: 
a. Provide a status report on any property where the Owner's Duplicate 

Certificate has been lost or is being withheld; 

For Non-school Properties built upon an existing School Site: 
a. Submit the Technical Description for the specific portion assigned 

to the SDO; 
b. Administrative Orders or Deeds 

BACOHO P/UPIHU 
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3. All School Heads shall submit the necessary documents to this link: 
https: //bit.ly/ SchoolSitesVigan on or before June 8, 2026. Create a folder 
with the full name of your school and all scanned copies must be renamed 
properly to reflect the name of the document. 

4. Immediate dissemination and strict compliance with this issu ce are hereby 
directed. 

IIAGOHO PIUPIHM 

i ~ 
MA D. E A, CESO V u--

Sch Divisio Superintend~nt 
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DEPART MfllT Of EDUCATION ·-

~epublit of tbe ~bilippines 
l)epartmtnt of ~butation 

REGION l 

REGIONAL MEMORANDUM 
No. {ill/ s. 2026 

D 

CONFIRMATION OF ACCURACY AND SUBMISSION OF MISSING DOCUMENTS 
IN COMPLIANCE WITH ADMINISTRATIVE ORDER NO. 21 s. 2024 

FOR REGION I 

To: Schools Division Superintendents 
Schools Division Supply Officers 

1. In line with the implementation of Administrative Order No. 21, series 2024 (A.O. 21, s. 2024) entitled "Ensuring Optimal Inter-Agency Coordinating Council for the Consolidation of a Master List of All Government Lands", all concerned offices and personnel are hereby directed to review, verify the accuracy of all submitted records and identify missing entries in compliance with A.O. 21 s. 2024. 

2. To ensure the completeness, accuracy and integrity of data being consolidated for reporting and inventory purposes, all offices shall submit scanned copies of the following ownership records for all non-school properties within their jurisdiction for inclusion in the REPMO inventory and database on or before June 10, 2026: 

a. For Titled Properties: 

a. Transfer Certificates of Title (TCT) or Original Certificates of Title (OCT) b. Instrument of Acquisition such as Notarized Deeds of Donation, 
Exchange, Tum Over or anything that serves as the legal basis for DepEd's ownership. 
c. Updated Tax declaration of Property for both land and buildings d. Survey Plan approved by DENR. 

b. For Untitled Properties: 

a. Approved Survey Plans with Imprinted Certification: Pursuant to RA 11573 and DENR Administrative Order (DAO) 2021, 38 
b. Instrument of Acquisition such as Notarized Deeds of Donation, 
Exchange, Tum Over or anything that serves as the legal basis for DepEd's stewardship. 

c. For Missing or Withheld Titles: 

a. Provide a status report on any property where the Owner's Duplicate Certificate has been lost or is being withheld. 

d. For Non-school Properties built upon an existing School site: 

IIO. I 

a. Submit the Technical Description for the specific portion assigned to the 

!
O

fdnllnistrative Orders or Deeds ~ 1111 m 
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3. All concerned officials and personnel are enjoined to exercise diligence in 
ensuring that all information submitted is complete, accurate, and supported by 
appropriate documentation. Any discrepancy, omission or delay in submission shall 
be addressed immediately to facilitate compliance with the requirements of 
Administrative Order No. 21 s. 2024 and related directives. 

4. Immediate dissemination and compliance with this Memorandum is hereby 
enjoined. 

ESTELA P. LEON~ilO EdD, CES~I 
Director N »egional Director 0 

Encl.: As stated 
Reference: OM-OUA-REPMO-2026-077 
To be indicated in the Perpetual Index 

ADMINISTRATIVE ORDER NO. 21 s. 2024 

AD-AMS/rrnb/grcd/complianccw/administrativcorder21s.2024 
June 02, 2026 

Floros St., Ca1bc1naen, City of Son Fernando, LJ Union 
Tolr,phono No,.: (072) 607 8137/682-2324 

DcpEd Reslon I regionl@deped.oov.ph 
www.dcpedrt'gio11l .corn 
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MEMORANDUM 

F,q1111Jl1c of thr i-)h1tr1111111I'!; 

Dn.1~utmrn1 of tb11r,1t1on 
01 FIO·. or TIIE IIMIEl(.',f:CHr.T,\H\' HIil 1\IIMINISTIU'l lfl'lj 

ilh:O :aw,l 

9ZOZ I 0 Nnr 

0~1 UL;A l~EP\H) 20111 u~··,-

FOR 

FRc >\1 

:-: c f3. I ECT 

o .. ~n-: 

ESTELA L. CARJNO 
l<cgitln al D1 l'l't'I <, 

I kp.1rt men! ,,r -: 

~TTY. MEL JOHN I. ~~OS~pt 
L nck~~.;;ecr(·t:11·~· tor :\d .1:111str.111,,n 

I I 
COJFIRMATION O ACCURACY AND SUBMISSION OF MISSING 

DOCUMENTS IN COMPLIANCE WITH ADMINISTRATIVE ORDER 

NO. 21 s. 2024 FOR REGION I 

_IO ~I~•~ 2U2b 

Th,~ :,wmnr;111dum n·i"1-rs 1,, f)f\'\'illllS 1·,,nrnll1ni1·:11io11:-- cl:,tt·cl 1:1 h·lir11;u·.'- ~(;2;; :111ci 2 

.April 2()2:1. n.:g,irding rhc_' submis·;r,,n ,,i' ,111 in\·c·nt,)r:,· ,,f rwn s~·hlln'. prnpl'rtll'~ .d,,ng. 

v:ith corn:spundin~ sc;111111'<l copivs 11f rvquirvd d1wt11rn·111s. This 1s 111 n•mpli:111, 1· \\llh 

. .\drn11w .. 1r:111·,1· On!c-r \11 . ...!l. s<"ries .!0.!-11:\.0. 21. s. 202-4). 111i1·c: -1-:11sunng Opt:n~;tl 

Ust' of Con:·rnmcnt l.:111ds to Support :\:1tio11:1I rkn·lnpmcnt C,u:lls and Cn·;1tmg ;111 

Inter Agl·11<·:,- C11nn!i11;1ting Cu111wil f11r the C1,11:-.ulicbt11111 pf :, rvl.1sttr List nf .-\II 

c;un-rnml·nl L.-111d, ~ sig1wcl "'' :~o .'\pnl .20.1-1. 

In \il'W ,,r th1:-. . .i11:1t'lwd i:-. th,· ( 1)Jb(il1d.,1l'd :--llllllll,11'\' 1>1° _\·p·,:r ,uhm1ltvd 111\'t 11!0!'_\'. 

ckt~1il111l\ the_· 111,r1 s1·f1()(1I J>ropl'rllt", ,,I l~qt,11111 I l,:,~wcl 1111 dc>l'llllh'lllS re,·1·1\1·d Ii, ,11.1 

ortil'l'. f-or UH1\'L•111<:11u·. the s.11111· -.umm:1r_, 111.1·, l,l. :lnT~Sl'd tltnn:gli this '.111]; 

._flk:1s1.· 11:-.1· 1l1i:-. 1,, ·,1·ril\- :n·cur.in· :111d 1dl'!lt:1\ 

rn1-.si:1g c·ntn,·-, Ill L'1Jll1j)ll,ll1Cl' \\'llil ·\.( > . ..! l. ', _l(J..2 ➔. 

P!c:1s1· subr.:il c;orr1·1·11,111~. 11r ,Hidiri .. 11.il do, 11rn,·111~, 1:".",u Hli-11til\ clis1-r1·p;11H 11-~. 1n1:--:-..ll1!.'. 

dct.1ils. or 011 r cl:Jt c·d cl<,n11111·111 s cl11 n11g \'1•1·11ic-.1t 1C11,. Tlw, <·11~11 r1·:-. 1111 !~El •~1( > m.,i 11 1:,111:-. 

;in .ICTIJr;rt,· 111\'clllt)I'\' 11f n('pf•:d lll/11 s,·lt11(J! prnp1·1·11,·s. 111 11111· \\'!Iii tilt' 11l)Jt·1·t1\1· ,,· ·\ I 

11. ~- 20.2-1. 

• I t I.• 

I • • n • I ' ,\ I • 

! 111/ll/ljl/ ii 
REC26054B9 



Auditionally. t h1 Rcgion,11 Offin· :md :tll Schools D1\'isin11 < >fficf's (SD< J~). 1 hrnugll 1 ht· 
rcginn.--il t)ffu.'c. slwll s11h111i1 :,\',ttlllnl c·opit'~ or 1lw lullo\\'111g owntTship r<·('11rcb for :,II 
non-school properties wi\11111 their ,1urisdirtion ltJr 11\1.:lusinn 111 llH' l~P:l'M<) tn\'r•111nr., 

:ind d.il abnst': 

I. For Titled Pwpnt ics: 

a. Transfer Ccr11tkc1les 01' Title (TC'T) nr Urigirrnl Cer11tin1tes t>f Title (UCT1: 
:Submit c-opil'S \)f titles. specifically idL·nti(,·ing those.: still rvg1~,lt:n·d ,,, 
cinn1n·s (c•.g .. Summ<'r !11s1itutt· of l.111g11i:-.1it·:-.). 

b. lnstrumf'nt of lwqu1gition: i\otariz<·cl l)1·t'ds pf 1)011~11ion, r-:xch.111gc. Turn 
(ht'r. Usufntt·t. l.ca!-1·. f>n:sickntinl Pruebmr1ti11n. Spc•cittl Pc1t<·n1. lkt-rt·,·. 
l\'kmornndum. or anything 1lw1 s1·n1·s ;1s 1l1t· li.:~[t! b:1si:-. for DcpF.ci'-.; 
m,·ncrship. 

t:. Cpd~11eu T;ix D1:d.ir,H1un:-. uf Propl'rty for both land and bu1ldi11gs: C111-rcn1 
dt'clmations rl'lkc1mg tilt' st:)tus :met ,·:1luc1tion of the administratin: silt·. 

d. Sur\'C·y Plan appro\'cd by DEi\R. 

' For Untitk·d Prnpl·rties· 

a .. \pprm·ed ~11 rn:_,. J>l:ins \\'11 h lmpnnkcl Ct·rtifit·;1ti(lt1: Pursuant tn Ix,\ 
I I :'l,.1 L-tnci 01:::'il< Admin1strati,·,· < >rd<'r tDM >J 21L2 I J8. all plans 111us1 
lw,1r ,Ill 1111pri11t1·tl sworn ccrt1ficution from ;1 DEI\R gl·otlt-til· eng11h·1-r 

ailirmin11, tlw land is Alil'rlilhll' and IJ1spo~::ible (i\/1-:.l)I. 
1,. Instrument of Acquisition: ;\iorari~<'d lkt!cls of [)()nation. ~xchangc. Turn 

lh·1.·r. Usufruct. l...cnst.:. f->rt's1denti;d l'rod:.u11alt011. ~pt~l·i~l P:1tent. 01·t-r<-v. 
:vkrnnnmtlurn. or anythir:g 1h,11 s1·rYL'S .1s tltt· lt-g;,l lwsi~ f,,r Lkpl::d·s 
sit'\\ .1rdsl11p . 

. t Fur tvliss1:1~ or \Vithhdd Titk._: 

a. Pn ,,·idc a s\cll us r('porl on any prop1·rty \\'lwre tli1.· Owner's Duplln11c-> 
C1.·rt dic:11e h:1s b<'cn lost or is being withheld. 

4. For \on ~c1111ol J>ropvrti<.·s built 11p11n ;,\ll l'Xi:-.1ing Sdtonl silt·: 

De'fl 

<J. It :111 sDO or olht:r ,1dr11i111s1rntivc t.ic-ilit~· is loc-atccl \\'llh111 :1 br!:?,C'r 111lt·d 
school sill'. the spec-iii<- portion or lnnd i1 citTupit·s mu:-.t be 1cch111<.·~•ll) 
idv111dinl. 

1. Subm11 1lw T1•t·h11H'.tl Dt':-;nipllnn for th1.· spcvific pnrtion .:1ssig1wci 
In the SD<). wllicli cuulcl bt· ;II\ :ipprti\·c·d sun·t·y plan or sit<..· 
d,·\ l'l•>[)lllt'rl\ pl:111. 

11. Aclministr,111\·t" I >rdn~ <•r I ll-1·<h: Dtwu1111 n:-... :-.urli .,~ -t Lk1·rl ():· 
Turn11n·r nr :m intt·n1.1I rkpE<I ,1dn1inis1rnti\'t· 1ssu:1th't cks1gn:111:1~ 
th<: :-.pc<:itic por110n ,,f till' sitv fnr nnn :-.clwol (;1dmm1s:r.111,·l') ll:-.l· 

ll/ 1 I, I/ fl• ,L.il1t1·, t.'\11,. .. ,-.. :,•;, I qi f '•'I'•' 

I,•, fl,, 111/1 i,, 1,- I I•~ I 11,, •· • , 1, , I ,, , n I , ,.) ,• , ,., .'., i t, 



This n·quest 1~ ~tri1·th· limited 1,, t11Jt1-sclwol prnpl'l"li1·~. ,,·hid1 i1wll1d,· iiu1 :m· 1101 

litnttt·d tn: 

I. Regioncll/Di,ision Training Centers (L'.g .. Haguio '1\-.H:lwrs C.1mp. 
:\dmi111stratl\l' office silt's ,111d Sll>r:1gt' f.1cilitic~/w,1rch<1u:-;c". ) 

J. ~1;1ff lh)using. dormitories. and l'Ottagcs. 

We hope 10 recein.: ;111 ~1dn111cv nip_,· llf tilt· l"l'll~ulu.l.1tl'd n·pr>rt and supp11n:11g "-<. unn1·r! 
copies or do1.'t1fn<'lll s ,·i:11·rn:11I :11 ou.a.repmo11 dep~d.gov.ph I t1n,ugli t lH· f-<q!,t(111,tl ( >ffic,· 

on or lx·forc 12) .June 202£,. Tlw 11ngin~I si!_!nerl 1·1>p,· .._hall lw sulnnittcd 1111 or bdnri· l'J 
,June 20~(). 

Shnu!d you h<i,·c iunher 
Ra~·mundo 1lirough 

i11qu1rws or concerns. your s1nff 111.1.\' conl;-ict i'vls. :V!;d1c·1.c· 
Vibt:r :11 I' (i'.~)91>0 2:3'.) 8JU3 or \ w 1·rn:1il :11 

1-111d cop_, furnish ou .. 1.n·pm, ► 11d1;pcd.gu, .ph. 

Your pn1mpt :1cti1111 on thi~ llldll\.·:· will lwlp 111,1i111;1111 ;1(·cur;1tC ~m·1·:·n1r.\'J1l jXOpt":··.-. 

records ,md support /\.U. '21 ':-- gn;,tl of uptimizing 11w US(' of g11n .. ·n1rnL't1i l,1ncl~ IPr­
natio,wl de, dopmL·nt. 

Thnnk ,·ou for ,·our coupcr.1tiu11. 
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~pnblic of tbt J~ilippintf 

lle.partment of ~bucati.on 
OFFICE OFTIIE UNDE~ECRETARY FOR ADMINISTRATION 

Real FAtatc aod Property Manaremcnt Otnce 

MEMORANDUM 

TO: 

FROM: 

SUBJECT: 

DATE: 

ALL~ 

A'M'Y/MEL JO ~ /.· VERZOSA_,' 
Unrrsecretary fi VAdmi.nistrallon 

INVENTORY OF NON-SCHOOL 
DEPARTMENT OF EDUCATION 

February 13, 2025 

PROPERTIES OF THE 

This has reference to Administrative Order No. 21 (A.O. 21) titled" Ensuring Optimal 
Use of Government Lands to Support National Development Goals wid c,~ating ur. 
Inrer-Agency Coordinating Council for the Consolidation of a Master List of All 
Government Lands• which was signed last 30 April 2024. 

In compliance with the din~ctivc outlined in the Letter dated 27 December 2024 
(attached as Annex A) from the Department of Environment and Natural Resources­
Land Managt!mcnt Bureau (DENR-LMB), this office has begun consolidating data 
related to the aforementioned AO. However, attached is the data we have gathered 
from the submitted National Asset Registry System (NARS) from each region, not all 
field offices have completely accomplished the NARS Form. Attached as Annex B is 
a copy of the consolidated but incomplete dat~. 

In this light, we kindly request each regional office to verify the infom1at.ion and 
accomplish the missing data of non-school properties by downloading Annex B 
through this link: !Jit.l~ ,'.-\Cul -.-,nnu:G-F1n;1i. Each region must consolidate the 
information from each Schools Division Ofiicc under its jurisdiction. 

We hope to receive an advance copy of verified and accomplished Annex B via email 
at 0u.?.rem~·10:,.::.~!r12~J_l_.t~m· . .,g11 on or before 28 February 2025. Original signed copy 
shall be submitted on or before 07 March 2025. 

For further coordination, your staff moy contact Mr. John C:marson Abrcs nt 8635-
Q!:>51 or johnemarson.abrcs(tydeped.gov.ph. 

Thank you very much. 

Kindly specify if the lot is owned by LGU where lhc field offices arc situated. 

Room 117, Ground Hoor, Mabini Building. OepEd Complex, Meralco Avenue, Pa~ig City 
Tc-iephonr No.: (07) !Milll-4108; 8647-41 '17; frn.>U. U\f'cfOI ,llmlnlw .. 11onfPd."';x'll.go11 ph 
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IDIIOIWIDUII 

TO: 

FROM: 

SUBJECr: 

DATE: 

tomot 

ALLRSOJO 

I 

A~;_~ 0 

::ctary 

✓-.· ... 
'ti' .. 

~ ..... ... ~ 

PROPSRTDSl>OCOJIOCJIT8 

Apri12,2025 

con OF IIOJl-8CBOOL 

Thi~ ha" ~fe,-encr. to the memorandum dated 13 Fcbruat)' 2025 titled • 1nventn,y of' 

Non-school Properties of De-po.rtnwit of Ediaoation• in relation to Adminiatra.tivc Order 

No. 21 (A.O. 21) dated 30 April 202-4 titled •Enswing Optimal U5e of GovemmcnL 

lands to Support No.lional Development Goals and Creating an lnlt!r-Agency 

C.oord.inating Council for the Ccnsolidation of a Mast.er 1..ist of AU Goµemment Lands." 

The: 1l\M.Oili&le of the Re-ell Estate and Property Man.,,gcmcnt Office {REPMO} i: to 

cnmtt that the non-llChool properties of DepEd are titled, nil real estate pro~ 

document:a arc Bec\lred# and protf';ct the right.a and interest <NCr the properties .. 

In this light, thjs offioc is rcapectfulfy reque3ting for the submia~ion of the scanned 

copy of the following documents which would form part of the REPM O invent o,y Y.nd 

databue: 

I. utnd Title (Deed of Donation. Proclamation, etc.) 

2. Land and Building Tax Dcclanltion 

3. Survey Plall Approved by DENR 

4. Sit~ Development Plan 

We hope to receive the ec:ep!Md OOPJ of requested documents via emaH at 

uu~.r~pmmulq>ecJ.gtJ\·.ph on Apnl 30, 2025. We aeek your utmoot suppon and 

cooperation on the above rcqu~l. 

For farther coordination, your staff may conta<.·t Mr. JQhn F.mar:o;.on Ahrr!" :.t 86~~­

.QID or johnrnwc,2n.:ih1·1::: ,, drp,,,, ·:..·,!2~ .. d~l2. 

Thank you. 

w ~--
Y:~M, 

d COm,olQ. Mer,.lc:oA~. P~lg City 

T~l'ID.: 102) .. .._.lOI; .-.,◄11l;f1N1t: \Atttar~~\kxi~.p.~ 



{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}



