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Republic of the Philippines

Bepartment of Education

REGION I
SCHOOLS DIVISION OF VIGAN CITY

DIVISION MEMORANDUM 2606-234
No. , 8. 2026 0 L -!U_.N 2025

COMPLIANCE WITH ADMNISTRATIVE ORDER NO. 21, S. 2024

TO: Public Elementary and Secondary School Heads
Administrative Officer IV- SUPPLY OFFICER
Administrative Officer IV — ISNHS
Administrative Officers II in the Field
All Others Concerned

1. DepEd Regional Memorandum No. 679 s. 2026 provided instructions for
the Confirmation of Accuracy and Submission of Missing Documents In
Compliance with Administrative Order No. 21, s. 2024 for Region L.

2. In the said memorandum, all offices are advised to submit scanned copies of
the following ownership records for all non-school properties within their
jurisdiction for inclusion in the REPMO inventory and database:

For Titled Properties, the documents to be submitted are:

a. Transfer Certificates of Title (T'CT) or Original Certificate of Title
(OCT);

b. Instrument of Acquisition such as Notarized Deeds of Donation,
Exchange, Turn Over or anything that serve as legal basis for
DepEd’s ownership;

c. Updated Tax Declaration for both land and buildings; or

d. Survey Plan approved by DENR.

For Untitled Properties:
a. Approved Survey Plans with Imprinted Certification: Pursuant to RA
11573 and DENR Administrative Order (DAO) 2021, 38;
b. Instrument of Acquisition, such as Notarized Deeds of Donation,

Exchange, Turn Over or anything that serve as legal basis for
DepEd’s ownership;

For Missing or Withheld Titles:

a. Provide a status report on any property where the Owner’s Duplicate
Certificate has been lost or is being withheld;

For Non-school Properties built upon an existing School Site:

a. Submit the Technical Description for the specific portion assigned
to the SDO;

b. Administrative Orders or Deeds

? Mena Crisologo St. corner Rivero St., Brgy. IX, Vigan City, llocos Sur
A\ L (077) 722-20-23 / (077) 632-05-33

8 vigan.city@deped.gov.ph

® www.depedvigancity.com

DefED N

BAGONG PILIPINAS




Republic of the Philippines

Bepartment of Education

REGION I
SCHOOLS DIVISION OF VIGAN CITY

3. All School Heads shall submit the necessary documents to this link:
https://bit.ly/SchoolSitesVigan on or before June 8, 2026. Create a folder
with the full name of your school and all scanned copies must be renamed
properly to reflect the name of the document.

4. Immediate dissemination and strict compliance with this issugnce are hereby
directed.
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MA D. EPA,CESOV
Schobls Divisionn Superintendent
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No. 19 s. 2026

CONFIRMATION OF ACCURACY AND SUBMISSION OF MISSING DOCUMENTS
IN COMPLIANCE WITH ADMINISTRATIVE ORDER NO. 21 s. 2024
FOR REGION I

To:  Schools Division Superintendents
Schools Division Supply Officers

L. In line with the implementation of Administrative Order No. 21, series 2024
(A.O. 21, s. 2024) entitled “Ensuring Optimal Inter-Agency Coordinating Council for
the Consolidation of a Master List of All Government Lands”, all concerned offices
and personnel are hereby directed to review, verify the accuracy of all submitted
records and identify missing entries in compliance with A.O. 21 s. 2024.

2. To ensure the completeness, accuracy and integrity of data being consolidated
for reporting and inventory purposes, all offices shall submit scanned copies of the
following ownership records for all non-school properties within their jurisdiction for
inclusion in the REPMO inventory and database on or before June 10, 2026:

a. For Titled Properties:

a. Transfer Certificates of Title (TCT) or Original Certificates of Title (OCT)
b. Instrument of Acquisition such as Notarized Deeds of Donation,

Exchange, Turn Over or anything that serves as the legal basis for DepEd’s
ownership.

¢. Updated Tax declaration of Property for both land and buildings
d. Survey Plan approved by DENR.

b. For Untitled Properties:

a. Approved Survey Plans with Imprinted Certification: Pursuant to RA
11573 and DENR Administrative Order (DAO) 2021, 38

b. Instrument of Acquisition such as Notarized Deeds of Donation,

Exchange, Turn Over or anything that serves as the legal basis for DepEd’s
stewardship.

c. For Missing or Withheld Titles:

a. Provide a status report on any property where the Owner’s Duplicate
Certificate has been lost or is being withheld.

d. For Non-school Properties built upon an existing School site:

a. Submit the Technical Descri
SDO

b. Administrative Orders or Deeds

ption for the specific portion assigned to the
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3. All concerned officials and personnel are enjoined to exercise diligence in
ensuring that all information submitted is complete, accurate, and supported by
appropriate documentation. Any discrepancy, omission or delay in submission shall
be addressed immediately to facilitate compliance with the requirements of
Administrative Order No. 21 s. 2024 and related directives.

4. Immediate dissemination and compliance with this Memorandum is hereby

enjoined.

ESTELA P. LEON-CARINO EdD, CESO HI
Director IV/Regional Director

Encl.: As stated
Reference: OM-OUA-REPMO-2026-077
To be indicated in the Perpetual Index

ADMINISTRATIVE ORDER NO. 21 s. 2024

AD-AMS/rmb/gred/compliancew /administrativeorder21s.2024
June 02, 2026
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OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

Do N 1 .
Real Estate and Froperty, Managentient Ot

MEMORANDUM
OM OUA REPMO 2026 077

FOR : ESTELA L. CARINO o
Regional Directo <
Department o/l ducatqn Region v’
,// q/’
FROM : ATTY. MEL JOHN 1. VERZOSA ;4
Undersceratary for Adfmimistration
SUBIJECT CO#FIRMATION OF ACCURACY AND SUBMISSION OF MISSING

DOCUMENTS IN COMPLIANCE WITH ADMINISTRATIVE ORDER
NO. 21 s. 2024 FOR REGION I

DATEL : 20 May 2026

This memorandum refers to previous communicitions dated 13 February 2025 and 2
April 2025, regarding the submisston of an nventory of m'\n ._\‘l‘l‘.nn. properties AI--n‘D'
with corresponding scanned copies of required documents. Fhis is i compliance with
Administrative Order No, 21, series 2024 (A0 210 s, 2024, utied “Ensunng Optunid
Use of Government Lands to Support National Development Goals and Creating an
Inter Ageney Coordinating Council for the Consolidation of @ Master List of All
(;u\’x'rn':rh-ni Lands” signed on 30 Aprl 2024,
In view of this. artached is the consolidated summary ol vour submitted inventory.
detailing the non school praperties ol Region | based on documents recenved by owr
office. For convenience, the same summary may be accessed through this hnk
. Please use this to verntfv accuracy and identinn

missing entries m compliance with A.O 21050 2024,

Please submit corrections or additional dacuments if vou identify diserepancies, missing
details, or ourdated documents during verification. This ensures the REPMO maintians
an accurate imventory of Depld non school properties m hne with the objective of AL
21, 5. 2024.
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Additionally, the Regional Office and ail Schools Division Offices (SDOs), through the
regional office, shall submit scanned copies of the tollowing ownership records for all
non-school properties within their jurisdiction for mclusion m the REPMO imventory
and databasce:

1. For Titled Properties:

a. Transfer Certificates of Title (TCT) or Original Certificates of Title (OCT):
Submit copics of titles, specifically identifying those still registered o
donors (e.g.. Summer Institute of Linguistics).

b. Instrument of Acquisition: Notarized Deeds of Donation, Exchange, Tuin
Over, Usulruct, Leasce, Presidential Proclamation, Special Patent, Deeree,
Memorandum. or anvthing thot serves as the legal basis for DepEd's
ownership.

¢, Updated Tax Declarations of Property for both land and buildings: Curremt
declarations reflecung the status and valuation of the administrative site

d. Survey Plan approved by DENR.

2. For Unutled Properties:

a. Approved Survey Plans with Imprinted Certification: Pursuant 1o RA
11573 and DENR Administrative Order (DAO) 2021 38, all plans must
bear an unprinted sworn certification from a DENR geodetic engineer
affirming the land is Alenable and Disposable (A&D).

b. Instrument of Acquisition: Notarized Deeds of Donation. Exchange. Turn
Over, Usufruct, Lease. Presidential Proclamation, Special Patent, Decree,
Memorandum, or anvthing that serves as the legal basis for DepEd's
stewardship.

3. For Missing or Withheld Titles:

a. Provide a status report on any property where the Owner’s Duplicate
Certificate has been lost or is being withheld.

4. For Non-school Properties built upon an existing School site:

a. It an SDO or other admimstrative facility is located within o larger titled
school site. the specific portion ol land it oceupics must be technically
identified.

1. Submit the Techmeal Description for the specific portion assigned
to the SDO, which could be an approved survey plan or site
development plan.

Administrative Orders or Decds: Documents such as o Deed of

Turnover or an internal Deplid administrative issuance designating

the specilic portion of the site for non-school (administrative) use

11
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This request is strictly limited to non-school propertics, which include but are no
limited to:

1. Regional/Division Training Centers (c.o., Baguio Teachers Camp. NEAP)
2. Admimstrative office sites and storage facilities/ warchouses.
3. Saff housing. dormitories, and cottages.

We hope 1o receive an advance copy of the consolidated report and supporting scanued
copics of documents via ermnail it oua.repmou deped.gov.ph through the Revional Office
on or before 15 June 2026, The original signed copy shall be submitted on or bhefore 19
June 2026,

Should you have further inquiries or concerns. vour stall may contact Ms. Miche!le
Ravmundoe  through Viber (+63)960-233-8303 or wvia emal
‘ and copy lurnish ouarepmoadeped.gov.ph.

Your prompt action on this matter will help maintain accurate government properit
records and support A.Q. 21's goal of aptimizing the use of government lands for

national development.

Thank vou for vour cooperation.
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Republic of lbz Philippines
Pepartment of Education

OFFICE OF THE UNDERSECRETARY FOR ADMINISTRATION

Real Estate and Property Management Office

MEMORANDUM

T0: ALL REGIO /VDWfSV e

ow gty sout mmsoe

SUBJECT: INVENTORY OF NON-SCHOOL PROPERTIES OF THE
DEPARTMENT OF EDUCATION

DATE: February 13, 2025

This has reference to Administrative Order No. 21 (A.O. 21) titled “Ensuring Optimal
Use of Government Lands to Support Nationai Development Gouls and Creating ar
Inter-Agency Coordinating Council for the Consolidation of a Master List of All
Government Lands” which was signed last 30 April 2024.

In compliance with the directive outlined in the Letter dated 27 December 2024
(attached as Annex A) from the Department of Environment and Natural Resources-
Land Management Burcau (DENR-LMB), this officc has begun consolidating data
related to the aforementioned AQO. However, attached is the data we have gathered
from the submitted National Asset Registry System (NARS) from each region, not all
field offices have completely accomplished the NARS Form. Attached as Annex B is
a copy of the consolidated but incomplete data.

In this light, we kindly request each regional office to verify the information and
accomplish thc missing data of non-school properties by downloading Anncx B
through this link: hit.lv,/AO.21-Annesk-Final. Each region must consolidate the
information from cach Schools Division Office under its jurisdicuon.

We hope to receive an advance copy of verified and accomplished Annex B via email
at oua.repmoideped gov.ph on or before 28 February 2025. Original signed copy
shall be submitted on or before 07 March 2025.

For further coordination, your staif may contact Mr. John Emarson Abres at 8635-

0551 or johnemarson.abres@deped.gov.ph.

Thank you very much.

Kindly specify if the lot is owned by LGU where the field oflices are situated.

DQ ,ED w Room 117, Ground Floor, Mabini Building, DepEd Complex, Meralco Avenue, Pasig City
el Y O satowe sasmmas Telephone No.: (02) 8638-4108; 86874177; Einoll: useclor 3dminlstration g deped.gov ph
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MEMORANDUM
TO: ALL REGIO I
[ e i
FROM: ATTY. 0 I.VERZOBA{ W on Tpg: AU
Undersetretary fo1 Administrution G
SUBJECT: REQ SCANNED COPY OF NOX.SCHOOL
PROPRRTIES
DATE: April 2, 2025

This has reference to the memorandum dated 13 Februasy 2025 titled " Inventory of
Non-schoot Properties of Department of Education” in relation to Administrative Ovder
No. 21 {A.O. 21) dated 30 April 2024 \itled “Ensuring Optimal Use of Government
Lands to Support National Development Goals and Creating an Inter-Agency
Coordinating Council for the Consolidation of a Master List of All Government Lands.”

The mundate of lhe Real Estate and Properly Management Office {REPMO] is to
ensure that the non-rchool properties of DepEd are titled, all real estate property
documents are secured, and protect the rights and interest over the propesties.,

in this light, this officc is respectfully requesting for the submisaion of the scanned
copy of the following documents which would form part of the REPMO inventory and
database:

1. Luad Title {Deed of Donation, Proclamation, ecte.) .
2. Land and Building Tax Declaration 1
3. Survey Plan Approved by DENR

4. Site Development Plan

We hope to reccive the scanned oopy of requested documents via email at
ous.repmud deped.gov.ph 60 April 30, 2025. We geek your utmost support and
cooperation on the above request.

For further coordination, your stafl may contact Mr. Jehn Emarson Ahres at B635-
i 2 abres o deped. oy ph.
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