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Advisory No. HI , 8. 2026
In compliance with DepEd Order (D.O.) No. 8, s. 2013
The advisory is issued not for endorsement per DO 28, s. 2001,
but only for the information of DepEd Officials,
personnel/staff, as well as the concerned public.

NATIONAL SEMINAR-WORKSHOP ON STRATEGIC E-PERSONNEL
MANAGEMENT, DIGITAL LEADERSHIP AND SMART OFFICE
ADMINISTRATION FOR HUMAN RESOURCE, RECORDS, AND OFFICE
MANAGEMENT PROFESSIONALS

In reference to Regional Advisory No. 98, s. 2026, the Philippine Continuing
Professional Development Training Center Inc. invites office and school personnel to
participate in the 3-day National Seminar-Workshop on Strategic E-Personnel
Management, Digital Leadership, and Smart Office Administration for Human
Resource, Records, and Office Management Professionals on September 11-13, 2026
at Teacher’s Camp, Baguio City.

The program aims to enhance participants’ competencies in Artificial
Intelligence (Al), digital transformation, strategic leadership, human resource
management, electronic records management, information governance, data privacy,
cybersecurity, and smart office administration.

Participation to the above-mentioned activity is strictly voluntary and shall be
subject to the no-disruption-of-classes policy stipulated in DepEd Order No. 9, s.
2005 entitled Instituting Measures to Increase Engaged Time-On-Task and Ensuring
Compliance Therewith.

Enclosed is the Regional Advisory for reference.
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In compliance with DepEd Order (D.O) No. 8, s. 2013
this advisory is issued not for endorsement per D.O No. 28, s. 2001,
but only for the information of DepEd Officials,
personnel/staff, as well as the concerned public.
(Visit www.deped.gov.phj

3-DAY NATIONAL SEMINAR WORKSHOP ON STRATEGIC E-MANAGEMENT,
DIGITAL LEADERSHIP, AND SMART OFFICE ADMINISTRATION FOR HUMAN
RESOURCE, RECORDS, AND OFFICE MANAGEMENT PROFESSIONALS

The Philippine Continuing Professional Development Training Center (PCPD)
will be conducting a 3-Day National Seminar Workshop on Strategic E-Management,
Digital Leadership, and Smart Office Administration for Human Resource, Records,
and Office Management Professionals at Teacher’s Camp, Baguio City on September
11-13, 2026.

The program aims to enhance participant’s competencies in Artificial
Intelligence, digital transformation, strategic leadership, human resource
management, information governance, data privacy, cybersecurity, and smart office
administration. The program matrix and registration fee details are attached for
reference.

The seminar workshop is open to DepEd teaching and non-teaching
personnel, particularly the Human Resource Management Officers, Administrative
Officers, Records Officers, School Administrative Officers, and education
professionals.

Attendance of interested participants shall be voluntary in accordance with
the DepEd Order No. 9, s. 2005 (Instituting Measures to Increase Engaged Time-On-
Task policy and DepEd Order No. 9, s.2026 (Guidelines on the Implementation of
Three-Term School Calendar in Basic Education). The registration fee may be
chargegi to MOOE or other local funds subject to the approval of the respective
authorities, upon the availability, and adherence to the usual accounting rules and
regulations.

For queries and other details, please contact:

MS. EVELYN CABRERA

Operations Manager 417/

Folippine conunuing/rFrofessional Development Training Center
Contact Number: 0917-805-3370 '

E-mail address: inquiry@pcpd@igmail.com
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TRAINING CENTER

3-Day National Seminar-Workshop on Strategic E-Personnel
Management, Digital Leadership, and Smart Office Administration
for Human Resource, Records, and Office Management Professionals

Theme: “Leading the Futurve of Public Service: Advancing Huntan Resonrce, Records, and
Office Administration through Artificial Intelligence, Digital Transformation, and Strategic

Leadership”

Description: The 3-Dav National Seminar-Workshop on Strategic E-Personnel
Management, Digital Leadership, and Smarl Ofiice Administration is a 24-hour
intensive capacitv-buitlding program designed to strengthen the competencies of
Human Resource practitioners, Records Officers, Administrative Officers, Office
Managers, Supervisors, Educators, and other professionals engaged in personnel
administration, records management, and office operations across public and private

institulions.

As organizations continue to embrace digital transformation, artificial intelligence
(Al), data-driven decision-making, and technologv-enabled  public  service,
administrative protessionals are expected to possess advanced competencies that
support organizational innovation, operational efficiency, regulatory compliance, and
responsive governance, This sceminar-workshop provides participants with practical
knowledge, contemporary strategies, and emerging besl practices that address the
evolving demands of modern workplace management.

Ihe program focuses on key areas including Artificial Intelligence (A1} in | luman
Resource and  Office Administration, Digital  Workplace Systems,  Strategic
Peadership, Human Resource Analvtics, Flectronic  Records Management,
Information Governance, Data Privacy and Cybersecurity, Digital Communication
and Smar cati Throuvh expe T i e '

d Smart Office Innovation. Through expert-led discussions, interactive workshops,
case analyses, simulations, collaborative learning activitics, and institutional planning
exercises, participants will acquire practical skills that can be immediately applicd in
their respective organizations. -

Hu:? seminar also emphasizes the importance of ethical leadership, organizational
resitience, digital governance, continuous process improvement, and innovation in
delivering quality public service. By integrating technology with effective leadership
and sound administrative practices, participants will be better equipped to lead
organizational transtormation and promote excellence in personnel management,
records administration, and office operations. ‘
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At the conclusion of the training, participants are expected to develop strategic,
innovative, and sustainable action plans that will strengthen organizational
performance, improve service delivery, support digital transformation initiatives,
and contribute to building future-ready insbitutions.

At the end of the three-day seminar-workshop, the participants shall be able to:

Examine the latest developments, emerging trends, and best practices in Human
Resource Management, Records Management, and Office Administration within the
context of digital transtformation and organizational innovation.

Applv Artificial Intelligence (Al), digital technologies, and automation tools to
improve administrative efficiency, productivity, communication, documentation, and
personnel management.

Strengthen  leadership  competencies  in strategic  planning,  organizational
development, people management, change management, and decision-making in the
digital workplace.

Demonstrate knowledge and practical application of electronic records management,
miormation governance, cybersecurity awareness, and data privacy comphance in

accordance with existing laws, regulations, and erganizational standards.

Enhance organizational effectiveness by utilizing digital workplace systems, Tuman

Resource analyvtics, innovation strategics, and evidence-based management practices,

Develop sustainable and innovative institutional action plans that promote digital
transformation, operational excellence, vrganizational resilionce, and continuous
quality improvement within their respeclive agencies and institutions.

Duration: 3 Davs (24 Hours)

Training Modality: Face-to-Face Training (Baguio Citv)

Date of Conduct: September 11,128&13, 2026
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DAY 1 - ARTIFICIAL INTELLIGENCE, DIGITAL TRANSFORMATION, AND
SMARTHU VIA\' RESOURCE MANAGIMENT
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DAY 2 - STRATEGIC LEADERSHIP, HUMAN RESOURCE MANAGEMENT, AND
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STRATEGIC E-PERSONNEL MANAGEMENT, DIGITAL LEADERSHIP, AND
SMART OFFICE ADMINISTRATION FOR HUMAN RESOURCE, RECORDS,
AND OFFICE MANAGEMENT PROFESSIONALS

DATE OF CONDUCT: SEPTEMBER 11, 12 & 13, 2026
Registration Fees:

Early Bird Registration (Juiy 1, 2026 - July 20, 2026 )
* Group of Five (5) - £3,800 each (P19.500 total)
-Solo Registration - p4,000 per participant

Regular Registration (July 21, 2026 - September 11, 2026 )
- Group of Five (5) - P4,500 each (P.?.? 500 total)




