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DMSnlN MEMORANDUM 
No. O , s. 2026 

1 J JUL _2026 

SUBMISSION OF DATA ON THE NON-RENEWAL OF CONTRACTS OF SERVICE 
OF SCHOOL-BASED ADMINISTRATIVE SUPPORT STAFF 

To: Assistant Schools Division Superintendent 
School Head, Ilocos Sur National High School 

1. Pursuant to Regional Memorandum No. 864, s. 2026, entitled "Non-Renewal 
of Contracts of Servi.ce of School-Based Administrative Support Staff under DM­
OUHROD-2026-0095," all existing Service Agreements of School-Based 
Administrative Support Staff engaged under the Contract of Service (CoS) shall expire 
on their respective end dates and shall not be renewed beyond the approved six­
month contract period. 

2. In line with the foregoing, you are hereby directed to submit the required 
data on the affected Contract of Service (CoS) personnel by accomplishing the 
online form through the following link: https://tinyurl.com/SchoolCOS­
DepEDRl, not later than July 17, 2026. 

3. Likewise, ensure the proper completion and turnover of all pending tasks, 
records, reports, accountabilities, and outputs of the affected Contract of Service 
personnel before the expiration of their Service Agreements. The concerned personnel 
shall be informed of the non-renewal of their contracts, and all clearance and 
turnover requirements shall be completed in accordance with existing laws, rules, 
regulations, and applicable Department issuances. 

4. Immediate compliance with this Memorandum is he by directed. 
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REGIONAL MEMORANDUM 
No. ~~ s. 2026 

NON-RENEWAL OF CONTRACTS OF SERVICE OF SCHOOL-BASED 
ADMINISTRATIVE SUPPORT STAFF UNDER DM-OUHROD-2026-0095 

To: Schools Division Superintendent 
All Others Concerned 

1. This pertains to the engagement of School-Based Administrative Support Staff 
under Contract of Service for the first half of FY 2026, funded through the additional 
Maintenance and Other Operating Expenses (MOOE), downloaded by DepEd CO -
BRHOD pursuant to DM-OUHROD-2026-0095, titled "Guidelines on the Renewal and 
Hiring of School-based Administrative Support Staff under the Contract of Service for 
FY 2026". 

2. Pursuant to Section VI of the said memorandum and considering that the funds 
downloaded for the engagement of School-Based Administrative Support under Contract 
of Service are sufficient only to cover the initial six-month duration, all existing Service 
Agreements shall expire on their respective end dates and shall not be renewed 
beyond the approved six-month contract period. 

3. In this regard, concerned Schools Division Offices and School Heads are directed 
to ensure the proper completion, turnover, and documentation of all pending tasks, 
recors, reports, accountabilities, and outputs of the affected CoS personnel prior to the 
expiration of their Service Agreements. 

4. For monitoring purposes, this omcJ, through the Administrative Division, 
requests all concerned Schools Division Offices to submit the contract period and 
termination date of the affected CoS personnel by accomplishing this form: 

• https://tinyurl.com/SchoolCOS-DepEdRl on or before July 17, 2026. 

s. All concerned offices are likewise directed to ensure that the affected CoS 
personnel are properly informed of the non-renewal of their contracts and that all 
necessary administrative actions, including the clearance and turnover of 
accountabilities, are undertaken in accordance with existing laws, rules, regulations, 
and applicable Department issuances. 

6. Immediate and wide dissemination of and strict compliance with this 
Memorandum is desired. 

Encl. and Ref: none. 

ESTELA P, LEON-~No, EdD, CESO Ill 
Director IV/ Regional Director f' 
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MEMORANDUM 
DM-OUHRODI-2026- 22 c., I 

TO 

FROM 

SUR,..JECT 

Di\TE 

ALL REGIONAL DIRECTORS 
ALL SCHOOLS DMSION SUPERINTENDENTS 
ALL OTHERS C NCERNED 

WILF~. BRAL 
( .'ndcrsecretory for l lumon Re:,ource oncl 
Oryo,uzca1onnl D<.·t•r.:lo1m1e111 ond /11frostn..lct.1u-e 

O~pEd qo1 
Oocumaf"t 11111 

REC2606296 

NON-RENEWAL OF CONTRACTS OF SERVICE OF SCHOOL­
BASED ADMINISTRATIVE SUPPORT STAFF UNDER DM­
OUHROD-2026-0095 

.June 26. 2026 ------

This pertains to the engagc:mc.:nt of Srhool-Bas1..'d Administrati\'L' Support Staff under 
Contract of ScrYJCC (CoS) for thl· fir~t hulf of FY 2026, funded through th<.: ;,ddition,11 
f\1 ajntcnance and Other Opern ting E.~pcnscs (MOCJE) dmn1 loadnl I)\· this l )ffic-1 · 
pursunnt to DM.QUHROD-2026-0095, titled "Guidelines on the Renewal and 
Hiring of School-based Administrative Support Staff under Contract of Service 
for FY 2026". 

Pursuant to Section VI of DM-OUHROD-2026-0095. ,11Hl cons1dcring th.it the funds 
dcm11loc1decl for the t•ngagt·mL'n I of School• Hns1•d Adm in ist ra1 i\·1· Support St.1ff ll ndcr 
Contract of ScrTicc !CoS) an.: sufficic:111 Pnly to nwcr the: initial six-month dur,ttion 
prescribed unckr the uforc-mt.:11ti1i11cd ~kmornnclum, all existing Service 
Agreements shall expire on their respective end dates and shall not be renewed 
beyond the approved six-month contract period. 

In \'il'\\' thc.:r~uf. all <:uncl'rned Schools Division ( lffit cs (SDUs) :ind Sl·hno! Heads ;1n· 

directed to L'11sun· the propt'r t·ompll'tion. ILJrllO\tT, ;ind don1n11.:11t,t1H>11 of all pt·1Hling 

tasks. records, reports. account.::ibiliti<:"-. and nut puts of the: affected C<,S pc-rsllI111cl 

prior to the: L'Xpiration of their Servi<.:c Agrcc111t:1lls. 

The CoS p<.:rs<mnd concerned shall likt·\\'isc- surrender and t II rn 11\ er cdl sdwul 
prupcnies. equipment, documcnh, records, ,111d oth<'r c1ccounlilbil1ti<'s u11dcr tl1l'1r 

t t1s1ucly to lhL· Sd1(10\ I k~td or dcsig11c1tl·d propcrt_, n1stocli<t11. :\pproprwtl' l·k.-1rr11HT 

procedure~ sh.di be un<lcr1uk(·11 111 <1<.Ttircl1111cT \\llll l'.'W·H111~ lkp:_1rt111v111 polw11·!--. 

,H_L·nun11ng. ,,uditing . .:i11d 1H]lt'r ;1pplic,.1bk rult-~ ,111d rcgul,t11ons. 
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All concerned offices arc also directed to ensure that affected CoS personnel are 
Properly informc<i of the non-renewal of their contracts and that all necessc1ry 
administrative actions are undertaken in accordnncc with existing laws, rules, 
regulations, and issuances or the Department. 

Should there be further concerns or questions. plea!S<: coordinate with the Burc:au of 
Humc:111 Resourn.' and Organizational Development - School Effectiveness D1\·ision 
(BHROD-SED) through Mr. Jerson Miguel Collado via email m 
') l ( ~ (, '-' I :J !:,\. rJ . 

For your appropriate action. 

Copy fu.mished: 

OJ]ice of the Un.dersecreta.ry I or Finance 
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