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CALL FOR ENDORSEMENTS TO THE AI 101 AND AI 200 SERIES UNDER 
THE NATIONAL CAPABILITY - BUILDING PROGRAM ON AI 

To: Assistant Schools Division Superintendent 
Chief Education Supeivisors 
Public Elementary and Secondary School Heads 
All Others Concerned 

1. ln reterence to the l{egional Memorandum No. 1033, s. '.20'.26, the Development 
Academy of the Philippines announces its invitation to the AI 101 and AI 200 Series. 

2. The program aims to equip government leaders, technical specialists, and the 
broader public sector workforce with the competencies needed to responsibly adopt, 
govern; ~-nd Hpply AT in the delivery of public ~ervice, 

3. The AI 101 and AI 200 series cover the following courses: 
a) AI 101: Foundations of AI for the Philippine Public Sector 
b) AI 201: AI for Strategic Planning 
c) AI 202: AI for Human Resource Management 
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4. The course offerings, schedules, and endorsement process can be accessed 
through the website: aicapb.dap.edu.ph. Attached is the Primer on the National 
Capability-Building Program. 

5. 

6. 

Attached is the Regional Memorandum for reference. 

MA D. EDA, CESO V 
Sch Division Superintendent 
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CALL FOR ENDORSEMENTS TO THE AI 101 AND AI 200 SERIES UNDER THE 
NATIONAL CAPABILITY-BUILDING PROGRAM ON Al 

To: Regional Chiefs of Functional Divisions 
Schools Division Superintendents 

1. The National Capability-Building Program on Artificial Intelligence (AI), a 
whole-of-government initiative led by the Development Academy of the Philippines 
(OAP) announces its invitation to endorse qualified personnel to the AI 101 and AI 
200 Series. 

2. The program seeks to equip government leaders, technical specialists, and the 
broader public sector workforce with the competencies needed to responsibly adopt, 
govern, and apply AI in the delivery of the public service. 

3. The AI 101 and AI 200 series covers the following courses: 
a. AI 101: Foundations of AI for the Philippines Public Sector 
b. Al 201: AI for Strategic Planning 
c. AI 202: AI for Human Resource Management 
d. AI 203: AI for Financial Planning and Management 

4. The course offerings, schedules, and the endorsement process can be 
accessed through the official website at aicapb.dap.edu.ph. Attached is the Primer 
on the National Capability-Building Program on Al for guidance and reference. 

5. For inquiries or concerns, please contact the learning management tean 
through email at ~-:f.1~...,-"-!Cc. ):..aclc '1 ,.c1,1 . ..2h or call (02) 8-631-0921 local 103. 

6. For information and guidance. 

~ 
ESTELA P. LEON-CARINO, EdD, CESO Ill 

Director IV/ Regional Director ,-I~ 
Encl.: As stated 
Reference: Letter from DAP 
To be indicated in the Perpetual Index 

Under the following subjects: 
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About the Progra111 

The National Capability-Building Program on Artificial Intelligence (Al} is a wr,ole-of-government 
initiative led by the Development Academy of the Philippines (OAP) in line with the National Al 
Strategy for the Philippines and the presidential directive to strengthen Al capabilities across the 
public sector. The Program provides a structured and scalable framework to develop an Al-ready 
leadership, build technical expertise. and enable an Al-empowered workforce to support more 
innovative, efficient. and citizen-centric governance. 

Central to the Program is a differentiated learning approach that recognizes the vuiying roles 
and readiness levels within the public sector. The workforce is segmented into three (3} key 
groups: 

Group 1: High-Level 
Government Officials 

(At Cf)amp1,Jns and l-.,1cmagFr,) 

Group 2: Highly 
Technical Experts 

(Al Sr:,2r:1afi5ts) 

Group 3: Broader 
Public Sector Workforce 

(Al-EnaL•!e,1 IVor.1d01ceJ 

Learning pathways and courses are designed and tailored for each group, ensuring relevance 
to their functions and enabling progressive capability development. Through this structured 
and inclusive approach, the Program aims to build a future-ready Philippine public sector with 
a strong Al talent base and institutional capacity, enabling innovative, efficient, and citizen­
centric governance. 
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Training Tracks 

The Program offers a structured suite of Al training tracks, from t11e Al 101 to Al 500 Series. 
designed for government personnel across different roles and levels. as summarized below: 

Al 101: Foundations of Artificial Intelligence for the Philippine Public Sector 

:-·~·DESCRIPTION 

:~·. 
... , .... •-• 

'.·TARGET 
• ·' .• ""ic"J- .'. 

·::iPARTICIPANTS 

DELIVERY MODE 

SCHEDULE 

··.TRAINING FEE 

A foundational course that builcls baseline Al literacy for the Ph1hpp1nc public 
sector 

All public sector workfo1 ce 

Fully asynchronous onhne through the Lmang LMS 

Course opens May 5, 2026 with each participant granted three (3) months of 
access from date of enrolment 

PHP 500.00 

Al 200 Series: Domain-Specific Applications of Al in Government 

DESCRIPTION 

TARGET 
PARTICIPANTS 

SERIES OFFERINGS 

DELIVERY MODE 

SCHEDULE 

The Al 200 Series features domain-specific courses that apply Al (including agentic 
Al) to key government functions, helping participants improve productivity, automate 
routine processes, and support better decision-making in the public sector 

Qualified government personnel based on the specltic function or role required by 
each course 

Al 201: Al for Strategy and Planning 
Al 202: Al for Human Resource Management 
Al 203: Al for Financial Planning and Management 

Fully asynchronous onl1ne th1ough the L1nang LMS 

Al 201 to 203 will open In June 2026, while the schedules for the IemaIning cours­
es will be announced at a later dute. 

PHP 500.00 per participant for each course unde, the Al 200 Series 
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Al 300 Series: Special Topics in Al 

DESCRIPTION 

TARGET 
PARTICIPANTS 

SERIES OFFERINGS 

~ DELIVERY MODE 

SCHEDULE 

T~AINING FEE 

The Al 300 Senes features intermediate to advanced courses focused on 
specialized and emerging applications of Al in government. This series emphasizes 1 

l1ands-on, in-person learning to enable pmticipants to design, 1mplernPnt. and 
manage Al-enablecf solutions In their respective clomains. _____ ~ 

Qualified government personnel based on the specific function or role required 
by each course. 

Al 301: Al for LGUs 

Al 302: Des1gn,ng Al-Enabled Public SeNices 

Al 303. Managing Al P1 ojects 

ln-pe1son 

TBA 

TBA 

I 
_J 

Al 400 Series: Advanced Al for Government Specialists 

DESCRIPTION 

. ·TARGET 
PARTICIPANTS 

SERIES OFFERINGS 

DELIVERY MODE 

SCHEDULE 

TRAINING FEE 

Tl1e Al 400 Series features intensive, technical training courses on Al aimed at 
building a pool of highly skilled Al specialists In the public sector 

Qualified technical government personnel. including IT staff, data analysts. 
systems personnel. data scientists. ancl related staff. subJect to sc,eening to 
ensure readiness for advanced Al training. 

Al 401: Bridging Program for Al Specialists 

Al 402: Intensive Al Technical Truining for Government Specialtsts 

In-person 

TBA 

--------
TBA 
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Al 501: Executive Training on Al 

DESCRIPTION 

TARGET 
PARTICIPANTS 

DELIVERY MODE 

SCHEDULE 

TRAINING FEE 

A course designed fo=1ior government leaders to guide Al ado~t1on and~1gi­tal transformotion within their organizations 
-- - ---------

H1gf1-Level Government Officials. including !>e11101 exec.ut1ve!> (D1recto1 to ~ 
Secretary), agency heads, and local chief executives 

In-person 

TBA 

TBA _J 
For the latest updates on course offerings. schedules. and other program details. please visit our official 
website at aicapb dap.edu.ph. 
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Endorsement Process 
To formally endorse employees for participation in the Al courses, agencies shall 
follow the steps below: 

bit.ly/EndorsemenLNCAPBAI 

f, F-- 111 ,- 1 ,,11111,· r,l;.,t1u11cil c..~p.=ibrlity-8ullclin~1 P1091,:i111 t,n A1tlf1c1c1I lntelligt::'w:0 (Al) 



STEP 4: Settle payment 

Upon verif1cat1on and confirmation of the endorsed employees. OAP 
shall issue a letter of Confirmation specifying the officially enrolled 
part1c1punts ,::md the corresponding iJmount payable. 

Agencies are required to settle payment within three (3) months of 
rece1v1ng tt1c Letter of Confirmnt1on nnd submit proof of payment. 

Full instructions for settling payments are provided in Section 4: Payment 
Process 

I 
~u:ccaau 

HR Officers ure: .1dv1sed to regulurly monitor tt10 Progr,1rn websit0 uncl off1c1al ('mtiil 
communications for announcements on upcoming training offe1 ings. schedules. und 
con espond1ng e'ldo1 sE-ment peliods to ensure timely nomination ~,nd pzu tic1p~1tio11 
01 tl1e1r personnel. 



Payment Process 

STEP1 

Receive the Letter 

of Confirmation 

Upon veriflu1t1on and confirmation of 

the endorsed employees, the OAP 
shall iSSL,e a Letter of Confirmation 
specifying the oific,ally enrolled 
part1c.1pan1s and the corresponding 
amount payable Th,s shall serve as 

the bas,s for payment processing. 

Deposit ot transfer payment 

Payments shall bP made to the 

following account details. 

Account Name: 
Development Acaoemy of 
the Philipp nes 

Account Numbers: 
0671-0105-40 - Savings 

Account 

0674-0026-45 - Dollar 

Savings Account 

Bank: I ANDBANK OF THE 

PHILIPPINES 

Branch: Pas1g Cap11ol Branch 

All applicable bank r.harges. transfer 

fees ono related costs shall be borne 

by tile p.-:iying agency 

STEP2 

Process the rcqui1-ed 

disbursement documents 

Agencies shall process pcJyment 

in accordance with applicable 
government budg,:>tlng. (lCCount1119, 

and auditing rules anrl regulations. 
This 1,clucl0s lhe p, cpar.:itlon of 

necessary documents sucl1 u5 the 

Obhgat,011 Request and Status (ORS), 

Disbursement Voucher (DV), and 

01he1 supporting documents. sub1ec1 
to the availability of funds. 

Submit proof of payment 

After co111plet1ng the paym,.:mt. 

agencies st1all submit proof of 

payment (e.g., validated deposit 

shp, br1nk I, c1nc;c1ction receipt. 

or Official Rece11)t. if available) 
by uploading to l:,1t.1y1P:wrn,;,nt 

IJCAPBAI tnd1cattng the name 

of the agency, refc-rence to the 
Letter of Confrrmat1011, ;ind 11st of 

covered participants. 

STEP3 

Prepare the mode of payment 

Agencies moy setlle p;iyme11t tl11ou9h 
iJny of the following modes· 

Cl1eck payment pay.:>l)le to 
Development Academy of the 
Philippines. and 

Bank trclnsfer or deposit to the 
off1c,al OAP account. 

.-· 

:·. Re~i_nders 
. ·~ ... . . ,·. 

Payment Deadline: Payment 
shall be settled within three (3) 
months from receipt of the Letter 
of Confirmation. 

Accounting and Audit 
Compliance: Agencies shall 

ensure that all payments are 

properly recorded in their books 

of accounts and supported by 

complete documentation in 

accordance with government 
accounting ,md auditing rules. 

Effect of Non-Payment: 
Processing of enrollment and/or 

continued access to the courses 

shall be subject to verification of 

payment. Certificates of course 

completion will only be issued 

to participants with verified 

payments. 

Payment Concerns: For inquiries 

or assistance regarding poyment 

procedures, agencies moy contact 

the OAP Treasury Division at (02) 
8633-5571. 

~ r.)11 ~v:.1 ,.Jn th.~ l·l-~111(,fl,_il L Jl)Jh.1litv-Bu1ld1ng Pt 091 Jm Oil A111f1c1,1l lnt1=llige11ce (.A.I) 



r Frequently Asked Questions 

How do we endorse participants for the program? 
Download the transmittal letter and employee list template from aicapb.dap.•~clu.ph, 
then accomplisl1 both documents. 

Once approved and signed by your agency's authorizecl signatory. submit them 
through bit.ly/EndorsemenLNCAPBAI. 

How many participants can we endorse? 
Agencies may endorse as many participants as they can. 

For participants not included in the first batch, another round of endorsement will 
open in July 2026. 

Until when can we endorse participants for the first batch of courses? 
The endorsement period for the first batch of Al 101 and Al 201-203 participants is from 
April 27 to May 15, 2026. 

For other courses. stay tuned for more updates via email and/or our official social 
media pages. 

Can participants enroll in multiple courses? 
Yes. participants may be endorsed for multiple courses. However, enrollment is subject 
to endorsement and verification. For online courses, a participant Is considered 
officially enrolled only once DAP has provided access to the online course. 

Agencies are responsible for screening paI1Icipants ancl approving their course 
selections. 
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Are there prerequisites for the courses? 
Al 101: No prerequisites required. 
Al 200 Series: Completion of Al 1011s required. Participants who have completed 
a similar introductory Al course may submit proof of completion for evaluation. 
Al 300 Series: No prerequisites required, but completion of Al 101 is strongly 
encouraged. 
Al 400 Series: Enrollment is subject to screening and qualifications 
Al 500 Series: Intended for executives. 

Can nominations be edited after submission? 
For any changes, please email hello.r:iicapb<~i;clap edu pt1 as soon as possible. Changes 
must be communicated before OAP issues the Letter of Confirmation. 

How long after endorsement will participants be able to enroll? 
OAP will send user credentials and course access instructions directly to endorsed 
employees at least two (2) working days after the endorsement documents are verified. 

Can individuals enroll in Al 101 and the other Al courses on their own? 
No. participants cannot enroll individually. They must be endorsed by their respective 
agencies through the prescribed process to participate in the program. 

How do participants gain access to online courses in Llnang? 
Account credentials for the Linang platform will be provided only after the agency's 
endorsement has been confirmed. Credentials will be sent directly to the users, with the 
agency focal persons duly informed. 

What types of activities can we expect for online courses? 
The online courses have quizzes, interactive activities, online discussions, and submissions 
tl1at participants must complete. 

Can the course be accessed via mobile devices? 
Yes, courses can be accessed via the Linong mobile application available on both android 
and iOS devices. 

IO ~11,nr, .x tl11· l·L•il11,n ii C..i1v1b11lty-8u1lrlln9 P1r'lq1.=i111 tJn A1t1f1c1c1I lntell1CJ~'ncr• (AIJ 



How long will it take to complet• the course? 
For Al 101. the creditable training duration is eight (8) l1ours. and participants are 
given three months to complete the course. 

Details on tl1e duration and completion limelines for other online courses will be 
announced soon. 

For Al 101, when does the three-month completion period begin? 
The three-month completion period begins once you receive your Linang account 
credentials and access to the course. 

Will certificates be issued after completion? 
Yes, certificates will be released upon completion of the course and payment has 
been made by the agency. 

What happens if participants do not complete the course within the allotted 
period (3 months)? 

Participants who do not complete the course within the three-month period will 
lose access to the course. 

For requests for consideration. please email l1ellc,.aicapb@clap.edu.ph. 

Are there policies on participant substitution or withdrawal? 
Participants who are unable to proceed with the course must inform OAP through 
hello.aicapb@dap.edu.ph as soon as posslble. 

Please note that fees are non-refundable, as payment is processed upon 
endorsement, not upon course completion. 
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How much do the courses coat and how will payment be made? 
The Al 101 course fee is PHP500.00 per participant. 

Payment wrll be settled by the agency, not by the individual participant. DAP will 

send a billing statement to the agency. Once payment has been made, the agency 

must submit the proof of payment through the Payment Verification Form. 

For full instructions. please refer to Section 4: Payment Process 

What ar~ the official communication channels for updates? 
You can go to our website at aicapb.dap.~clu.ph for more information on the courses. 

Should you have concerns or questions, you can reach out to hello.a,capb,g.idap. 
edu.ph. 
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Connect with us 
0 DhP - Center for Strategic Futures 

,:rd hello 01copb@•dap eduph 

~ centerlorstroteg1cfutures 

aicapt,.dap.'1du ph 
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